[Mpunoxenne Ne 9
K YUEeTHOU HOJIUTHUKE

IIpaBuia 10KyMeHTO000pPOTA

1. O01ue MoJI0KeHH I

1.1. Hactosiimue mnpaBuiia AokymMeHTooOopoTa (nmanee - IlpaBuiia) ycTaHaBIMBAIOT —€IUHBIN
HOPSIOK U MPUHIMIIBI OPraHU3alMK JOKYMEHTO000pOTa B rOCY1apCTBEHHOM OOJKETHOM YUPEXKIECHUU
3paBoOXpaHeHust PecrmyOnMKaHCKMI KIMHWYECKMHA HAPKOJOTHYECKUH aucraHcep MuHHCTEpCTBA
3npaBooxpanenus Pecny6unku bamkoprocran (nanee - YupexaeHue).

1.2. [IpaBuna  ompenenstoT  MEXaHW3M  B3aMMOACHCTBHSI  CTPYKTYPHBIX  IOApa3/EICHUN
YupexxaeHns, a TakKe JIUL, OCYyHIECTBISIIOIINX BEeICHHE OyXTralTepcKoro y4era, B HeisiX 3(h(eKTuBHOTO
pacnipeneneHuss (GYHKIUNA MEXIy OTBETCTBEHHBIMHM 32 TEPBUYHBIC YUETHBIE TOKYMEHTHI M PErHUCTPHI
OyXrajTepckoro yuera JIMIIAMU U OpraHU3alluu ABM)KCHUS IOKYMEHTOB OyXTaJaTepCKOro yuera ¢ MOMEHTa
UX co3/1aHus (MOCTYIUICHUS B YUPEXKACHUE) A0 Tepead B apXUB C COOIOIEHUEM yCTAaHOBJICHHBIX IS
Ka)KI0ro JOKyMeHTa B rpaduke JOKYMEHTO000pOTa CPOKOB.

1.3. IIpaBuia obecrieynBarOT pelieHHe CIEeYIOUINX 3a1ay:

- cOOII0IEHNE TOPSAJIKAa U CPOKOB Ieperadyu (MpPeACTaBIIEHUs1) B COOTBETCTBUHU C YTBEPKIACHHBIM
rpaduKoM JOKYMEHTOOOOpOTa MEPBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB Ui OTpPaK€HHs HX B
OyXrajaTrepckoM y4ere;

- CBOEBPEMEHHOE OTPAKEHHE 0OBEKTOB ydyeTa B OyXraJTepCKOM ydyeTe U (WIM) OTYETHOCTH, B TOM
yHclie nepefayy JOKYMEHTOB Ui PETUCTPALMU COEPXKALUXCsS B HUX JaHHBIX B perucrpax Oyxyuera u
COCTaBJICHHE Ha UX OCHOBE Oyxrantepckoi ((pMHAHCOBOI) OTYETHOCTH;

- CBOEBPEMEHHOE IPEJIOCTABJICHUE JaHHBIX OyXTajaTepckoro yuyera M (WJIM) OTYETHOCTH,
HEOOXOIUMBIX JIJISl OCYILIECTBICHUSI YUPEKIECHUEM CBOEH 1€ TEIbHOCTH;

- COXpaHHOCTb JOKYMEHTOB, IPEIOTBpAICHNE HECAaHKIMOHMPOBAHHOIO JOCTyna K HUM U
HEOMYIEeHUs! HEOOOCHOBAaHHOT'O BHECEHHUS B HUX U3MEHEHHUH (M3bATUI TOKYMEHTOB).

1.4. Hacrosiue I1paBuina o0s3aTenbHbl U1l UCIIOJIHEHUSI BCEMU COTPYAHUKAMU Y UpeKICHUS.

1.5. O0mumii KOHTPOJIb 3a OpraHW3alueld JOKYMEHTOOOOpOTa BO3JAraeTcsi Ha PYKOBOJIUTENS
Yupexaenus (ganee Takxke — PyKoBoauTens).

2. llopsinok npuMeHeHust Gopm T0KYMEHTOB

2.1. OcHOBaHueM s OTpakeHHs B OyxraaTepckoM yuere HHpopMauun o0 aKTUBax,
00s13aTeNIbCTBAX, UHBIX 00BEKTaX OyXraJTepcKOro ydera, 00 oneparusx, iX H3MEHSIOMUX, 1 (MHAHCOBBIX
pe3ynbTaTtax yKa3aHHBIX OIepalnuil (10XoAax, pacxojaax, UCTOYHUKAX (PUHAHCHPOBAHUA AEATEILHOCTU
YUPEXKIEHUS) SIBJISIFOTCS IEPBUYHBIE (CBOJHBIE) YUETHBIE JOKYMEHTBHI.

2.2. TlepBuuHbIe (CBOJHBIC) YUETHBIE TOKYMEHTBI, PETUCTPHI OYXTaITePCKOTO yueTa COCTaBISIOTCS
1o YHU(PHUITUPOBAHHBIM (pOpMaM, yTBEPIKIECHHBIM:

a) [Ipuxazom Munduna Poccun ot 15.04.2021 N 611;

0) [Ipukazom Munduna Poccun ot 30.03.2015 N 52H;

B) YkazanueMm banka Poccun ot 11.03.2014 N 3210-V;



I') IPaBOBBIMU aKTaMH YIIOJIHOMOUYEHHBIX OPTaHOB UCIIOJIHUTEIbHON BIACTH.

2.3. YauduuupoBanusie (GopMbl JOKYMEHTOB, yTBepKAeHHbIe [Ipukazom Munpuna Poccum ot
15.04.2021 N 611 (nanee takxe - [Ipuka3z N 61H), IpuMEHSIOTCS B YUPEKICHUU C YIETOM ITOJOKECHHH O
Hayvaje MpUMeHeHUs (opM TOKYMEHTOB COTJIACHO MpHKa3aM O BHECCHHWH m3MeHeHwid B [Iprnka3z N 61H B
CJIEIYIOLLEM IOPSAKE.

2.3.1. YaudunupoBanHsie (GOpPMBI JTOKYMEHTOB, YTBEPXJCHHBIC IEPBOHAYAIBLHOW peIaKIuen
IIpukaza N 611, a taxke [Ipukaszom N 611 B penakiuu npukaza Munduna Poccun ot 30.09.2021 roga
N 1421, npumensitorcs B Yupexaenuu ¢ 01.07.2024r.

2.4. IIpu oTcyTCTBUHM YHU(DUIIUPOBAHHBIX (OPM MEPBUYHBIX YUYETHBIX TOKYMEHTOB M PETHCTPOB
OyxydeTa B YUpexJACHUU HCIONBb3YIOTCS (HOpMBbI, 00pa3ibl KOTOphIX mpuBeneHsl B [Ipunoxenun N 2 k
VY4eTHOHN NOIUTHKE (Jlajiee TakKe — HEYHU(PUIIMPOBaHHbBIE (POPMBI).

HeynudunupoBanusie (opMbl MEPBUYHBIX YYETHBIX JOKYMEHTBI, PETUCTPOB OYyXTaaTepCKOro
ydeTa, WHBIX JIOKYMEHTOB OyXTralTepCKOro yd4era, HEOOXOIMMble YUpEeKACHUIO ISl BEACHUS
OyXraJTepcKOro ydera, MO KOTOPbIM HOPMATHBHBIMU TIPABOBBIMH AKTaMH, PETYIHUPYIOUIMMU BEICHUE
Oyxranrepckoro (OIOKETHOIr0) ydera, He MPeayCMOTPEHBbI 00si3aTeNibHbIe UId uX opopMiieHUus (HOpMbI
JOKYMEHTOB, pa3pabaThIBalOTCS B COOTBETCTBHHM C TPEOOBAHMSMH HOPMATHUBHBIX MPABOBBIX AaKTOB,
PEryIupyoIUX BeleHue Oyxrairepckoro (OrIKeTHOr0) y4ueTa, Mo MpeIBapUTEIbHOMY COTIACOBAHUIO C
['maBHBIM OyXxTanrepom.

2.5. HeynudunupoBanueie (HOpMBI TEPBHYHBIX YYETHBIX JOKYMEHTOB JIOJDKHBI COJEpPXKAaThb
clleAyIolMe 00s3aTeNIbHble PEKBU3UTHI:

- HAMMEHOBaHHE JOKYMEHTa;

- IaTy COCTaBJICHUS TIOKYMEHTA;

- HAMMEHOBaHME Y UpExKIACHMUS;

- cozepkanne (pakTa X035 MCTBEHHON KU3HU,

- BEJIMYMHY HAaTypaJbHOIO U (MJIM) JIEHEKHOTO H3MepeHHs (akTa XO3sMCTBEHHOM XM3HU C
yYKa3aHUEM €MHMI] U3MEPEHUs;

- HAUMEHOBAaHME JIOJDKHOCTH JIMLA (JIMII), COBEPIUMBIIETO (COBEPIIMBIINX) CHEIIKY, ONEpalHi0 U
OTBETCTBEHHOT'O (OTBETCTBEHHBIX) 3a MPAaBUIBHOCTh €€ OQOpMIICHHUS, MO0 HaMMEHOBaHUE JOKHOCTH
auna (JIUI), OTBETCTBEHHOTO (OTBETCTBEHHBIX) 32 0(pOpPMIIEHHE CBEPIINUBIIETOCS COOBITHS;

- IOANMCH OTBETCTBEHHBIX JIUI], C YKa3aHHEeM MX (aMUIMH U UHULUAJIOB JINOO UHBIX PEKBU3UTOB,
HEOOXOIUMBIX JUISl UACHTU(DUKAIIH STHX JIUIL;

- noanucu PykoBoauTens WM yHOJTHOMOYEHHBIX UM Ha TO JIUII;

- nH(opmanno, HEOOXOAUMYIO0 UId HpelcTaBieHus B ['ocynapcTBEHHYI0 HH(POPMAIMOHHYIO
CUCTEMY O F'OCYAAPCTBEHHBIX U MYHUIIUIIAIBHBIX IJIATEKAaX B COOTBETCTBUU C MOPSIKOM, YCTAHOBIIEHHBIM
®enepanbHbIM 3aKk0HOM 0T 27.07.2010 N 210-D3.

2.6. HeyaudunupoBanueie (GOpMBI PETHCTPOB OyXydeTa JOJDKHBI COJAEPXKATh CIEAYIOIIHE
00s13aTeNbHBIC PEKBU3HTHI:

- HANMEHOBAHUE PETUCTPA;

- HAUMEHOBaHUE YUpexICHUs;

- IaTy Hadaja ¥ OKOHYAHUsSI BEACHUS PETUCTpa U (WJIN) TIEPHO/I, 32 KOTOPBIN COCTABJICH PETUCTD;

- XpOHOJIOTUYECKYIO U (WJIN) CUCTEeMAaTHYECKYIO TPYIIUPOBKY OOBEKTOB OyXydera;

- BEMUYMHY JEHEXKHOTO W (WJIM) HATypallbHOTO HM3MEpEHHUsT OOBEKTOB OyXydera C yKa3aHHeM
€AMHUIIBI U3MEPEHUS,;

- HAUMCHOBAHUA ,[[OJDKHOCTGIZ JIAI, OTBCTCTBCHHBIX 34 BCACHUC PCTrUCTpPA,

- IOATNMKCH JIML, OTBETCTBEHHBIX 3a BEJIEHUE PErucTpa, ¢ yKazaHueM UX (amMuIuil U WHUIUAIOB
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1100 MHBIX PEKBU3UTOB, HEOOXOIUMBIX JIJIsl MICHTU(DUKAIIMH dTHX JIHII,
- HHbIE PEKBU3HTHI, IMPEAyCMOTpPEHHbIE [UIsi  (OpMHUpPOBaHUS  YHU(DUUMPOBAHHBIX (HoOpM
JIOKYMEHTOB.

2.7. B yHu(uuupoBaHHbIX U HEYHU(UIIUPOBAHHBIX (hOpMaxX MEPBUYHBIX JOKYMEHTOB, B KOTOPBIX
Jata cocTaBlieHWss W (WJIM) TOMIMUCAHUS OTJIMYaeTcs OT JAarhl (mepuojaa) coBeplieHus (akra
XO3SIMCTBEHHOH JKHU3HH, JIOTIOJTHUTEIIBHO B KQUECTBE 00s3aTEILHOTO PEKBU3UTA YKA3bIBACTCS MH(POPMAIUs
0 j1are (Iepuo/ie) COBEPILICHUS CIETKH, COOBITUS, OTIEPALIIH.

2.8. OTBETCTBEHHBIE 3a CO3/IaHUE JOKYMEHTOB JIMIla BIIpaBE BKJIIOYATh B MEPBUYHBIN (CBOJHBII)
YUYETHBII TOKYMEHT WJIM perucTtp Oyxyuera, cOPMHPOBAHHBIM Ha OCHOBE YHU(UIMPOBAHHOU (HOPMBI,
JIOTIOJTHUTEIbHBIE PEKBU3HUTHI (JTaHHBIE).

[Tepen nmpuHATHEM TAKOTO pEILIEHHUs] OTBETCTBEHHOE JIUIO JOJKHO:

a) YCTAaHOBHUTH BO3MOKHOCTH obOecrieueHusi NHPOPMALMOHHOW COBMECTHUMOCTH T'OCYIapCTBEHHBIX
(MyHULMIAIBHBIX) MH(MOPMALMOHHBIX CUCTEM M HH(POPMALMOHHBIX PECYPCOB, CPEACTBAMHU KOTOPBIX
ocymecTBisieTcst popMupoBaHue 1 oOMeH MH(popMaIe U JOKYMEHTOB B 3JEKTPOHHOM BuJe (B (hopme
AIIEKTPOHHBIX JOKYMEHTOB);

0) coryacoBaTh BBE/IEHUE JIOTIOJIHUTEIBLHOI'O PEKBU3HTA C [ TaBHBIM OyXTrajiTepoMm.

CornacoBaHue OCYIIECTBISIETCS MOCPEICTBOM BHU3UPOBAHUSA CIIy>)KEOHOM (HOKJIAAHOMN) 3alMCKH,
HOJTrOTOBJICHHOM OTBETCTBEHHBIM 3a CO3/1aHUE JIOKYMEHTA JIULIOM.

Paspemaercs Takke u3MeHeHHMe pa3Mepa TIpad M CTPOK, KOTOpBIE HPETyCMOTPEHBI
yHU(DULIIPOBaHHOH GopMOil, 1oOaBIEeHHE BKJIAAHBIX JIUCTOB.

YnaneHnue OTAEIBHBIX PEKBU3UTOB W3 (OPM MEPBUYHBIX YYETHBIX JOKYMEHTOB, PETHCTPOB
OyXraJTepckoro ydera He JOIMyCKaeTcCsl.

3. PersiameHT cocTaBiieHHs], IPeACTaBJIeHHs, 00pa0d0TKH JOKYMEHTOB

3.1. B nensx BeieHust OyXTrajJTepcKoro yuera:

- B YUpexJIeHUU UCIIONB3YETCs CUCTEMa dIIEKTPOHHOTO JOKyMeHToobopoTa (nanee - COJI);

- TOKYMEHTOO0O0POT B YUPEKACHUU OCYIIECTBIISIETCS TAK)Ke MOCPEICTBOM OOMEHa TOKyMEHTaMU
Ha OyMa)XHOM HOCHTEJIE.

3.2. IlepBuuHble (CBOJIHBIE) YUETHBIE JOKYMEHTBI, PETUCTPhl OyXTaJITepCKOro yuyeTa COCTABISIOTCS
B YUpEKICHUU:

a) B BUJIE DJIEKTPOHHBIX JOKYMEHTOB;

0) Ha OyMa)XHOM HOCHTEJE B Cilydae, eciu (eJepalbHbIMH 3aKOHAMU WJIM NPUHUMAaeMbIMU B
COOTBETCTBUHM C HUMH HOPMAaTHBHBIMH TPABOBBIMH aKTaMH YCTAaHOBJIEHO TpeOOBaHHE O HEOOXOIMMOCTH
COCTaBJICHUS (XpaHEHMs) TOKYMEHTOB UCKITIOUUTENIFHO HAa OyMa)XXHOM HOCHTEJIE;

B) Ha OyMa)XHOM HOCHTEJIC B CBSI3H C OTCYTCTBHEM OPTaHHM3AIMOHHO-TEXHHYECKONH BO3MOXHOCTH
(GbopMHpOBaHUS U XPaHEHHS AIEKTPOHHBIX TOKYMEHTOB.

[TepBuyHbIE (CBOAHBIC) YUETHBIE JOKYMEHTBI, PETUCTPBI OyXTalITEPCKOrO yueTa, COCTaBICHHbIE 110
YHUPHUIIMPOBAHHBIM (DOpPMaM FJIEKTPOHHBIX TIOKYMEHTOB, YTBEPHKIEHHBIM:

- paznenamu 4 u 5 Meronndeckux ykazanuil k npukazy Munguna Poccun ot 30.03.2015 N 52H;

- npukazoM Munguna Poccun ot 15.04.2021 N 615;

COCTaBIIAIOTCA B YYpexIeHMH  Ha  OyMaXHOM  HOCHTENEe  J0  HACTYIUICHHUS
OpPraHU3aIMOHHO-TEXHUYECKOM BO3MOXKHOCTH UM TEXHOJOTHYECKOW TOTOBHOCTH HH(OPMAIIMOHHON
CHCTEMBl, IpPUMEHSEMONH B IENIX KOMIUIEKCHOM aBTOMAaTH3alMM OyXrajiTepckoro ydera u
oOecrieynBaroIieil  BeACHHWE  OYyXraJTepCcKoro y4yera B YUpeXACHUH  (Clenualn3upOBaHHOTO
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IPOTPAMMHOTO MPOAYKTA), POPMHUPOBATH AIIEKTPOHHBIC TOKYMEHTHI.

[lepexon Ha QopMupoBaHue YHUGUIMPOBAHHBIX (JOPM MEPBUYHBIX YUETHBIX JOKYMEHTOB,
PETUCTPOB OYXTaJITEPCKOTO ydyeTa B BHJIE DIIEKTPOHHBIX JOKYMEHTOB, IOANUCAHHBIX 3JEKTPOHHOM
HOJIKCHIO, OCYHIECTBISIETCA MO (DaKTy TEXHOJOTMYECKOM T'OTOBHOCTH HH(GOPMAIMOHHON CHCTEMBI,
o0OecrieunBarolle  BeACHME  OyXrajTepckoro ydera B YUpexaAeHUH (ClEeLUaTIUu3UpPOBAHHOIO
IPOrpaMMHOIO TPOJYKTa), HO HE paHee HACTYIUIEHUs JAaThl Hayaja HPUMEHEHHUS B YUpEkKAECHUU
YHU(DUIUPOBAHHBIX (POPM 3JIEKTPOHHBIX JTOKYMEHTOB COIVIacHO II. 2.3 Hacrosimux [IpaBui.

O TeXHOJIOTUYECKOH TOTOBHOCTH (hOPMUPOBAHMS YHU(DUIIUPOBAHHBIX (POPM MEPBUYHBIX YUETHBIX
JOKYMEHTOB, PEruCTpPOB OYyXTraJITepCKOro y4yeTa, B BHJE JJIEKTPOHHBIX JIOKYMEHTOB byxranrepus
YBEJIOMJISIET BCEX COTPYIHHKOB YUPEKICHHS, HMEIOIIUX OTHOIIECHHE K YUYETHBIM MpOLEAypaM U
OTBETCTBEHHBIX 32 0opMiIeHHE (PAKTOB XO31HCTBEHHOM KU3HU M (OpPMHUPOBaHUE U (WJIN) MpEACTaBIECHUE
B Byxranrepuio 1oKyMeHTOB (CBe€HNUH ), HEOOXOAMMBIX IS BeIEHHUsS OyXTaJTEpCKOTO y4eTa, B MOPSIKE,
npeaycMoTpeHHoM . 3.20 - 3.21 nacrosuux IIpaBui.

3.3. lng cobmto/ieHus: MPpUHIIUIIA OJHOKPATHOTO BBOJA JaHHBIX MH(oOpManus 00 00beKTax yudera
dopmupyetcs HerocpeacTBeHHO B nHpopMmarmonHoi cucteme KNUC «®narman», 1C BI'Y npumensiemoit
B IEJISIX KOMIUIEKCHOM aBTOMATHU3AIlMU OyXTalITepCKOro ydeTra B YUpPEKIEeHUHU (CHelUaTn3upPOBAHHOM
MPOrPaMMHOM TMPOJIYKTE).

3.4. B YupexxaeHun Ucnoib3yeTcs 3MeKTPOHHbIH (1indpoBoit) ciocod GopMUpOBaHUS TOKYMEHTOB
OyXTaJITEPCKOr0 y4yeTa - JTOKYMEHT COCTaBIISIETCS C MPUMEHEHHUEM CIEIUATN3UPOBAHHBIX MPOTPAMMHBIX
IPOJYKTOB MOCPENCTBOM (POPMHUPOBAHUS 3JIEKTPOHHOTO IOKYMEHTA, MOJIMUCHIBAEMOIO 3JIEKTPOHHBIMHU
MOJIUCSMU.

[lepBuunble (CBOAHBIC) YYETHBIE JOKYMEHTBI, PETUCTpbl OyxydeTa, COCTaBIeHHBbIE B (opMme
SJIEKTPOHHBIX JOKYMEHTOB, IOMOJHUTEIHHO Ha OYyMaKHBIX HOCHUTENIX HE (OPMHUPYIOTCA, AyOIUKATHI
JNIEKTPOHHBIX JIOKYMEHTOB Ha OyMakKHOM HOCHUTENE HE CO3/Ial0TCs, €CIM HWHOE HE MPeIyCMOTPEHO
MpaBHJIaMU XpaHEHUS TOKYMEHTOB OyXTaJITepCKOro y4yeTa.

®dopMupoBaHUE OyXTAITEPCKUX JTOKYMEHTOB Ha OYMaKHBIX HOCHUTENSX OCYIIECTBIISETCS
CIEYIOIIUMHU CIIOCOOAMHU:

- COOCTBEHHOPYYHO - JIOKYMEHT COCTaBJISIETCS JIUIIOM, OTBETCTBEHHBIM 3a COBEpIlEeHUE (aKTa
XO3SUCTBEHHON KW3HU, Ha OyMa)KHOM HOCHUTEJE CpPEICTBOM, O0ECIEeYMBAIOUINM COXPAaHHOCTh JTHUX
3amucell B TEUEHHWE CpOKa XPaHEHHWs JIOKYMEHTOB - IIAPUKOBOM (HE TeJIeBOM) PYYKOM C MacTou
(4epHHUIIAMU ) YEPHOTO, CHHETO UITH (POJIETOBOTO IIBETOB;

- aBTOMAaTUYeCKH  (MOJyaBTOMATHYECKH) - JIOKYMEHT COCTaBJIsieTCI C  TMPUMEHEHUEM
CIEIMAIM3UPOBAHHBIX TPOTPAMMHBIX MPOJYKTOB TMOCPEICTBOM (OPMUPOBAHMS DIEKTPOHHOTO oOpa3za
OyMa)XHOTO JIOKYMEHTa, COJAEpKalero oOsi3aTelbHble PEKBU3HUTHI, MPEIYCMOTpEeHHBIE (opmoit
JIOKYMEHTa, 1 COOCTBEHHOPYYHOTI'O TIOJIITMCAaHUS TOKYMEHTa Ha OyMaKHOM HOCUTEJE.

3.4.1. IIpu HEOOXOIUMOCTH, B TOM YHCJIE MO TpeOOBaHUIO (3ampocy) rocyJAapcTBEHHOTO OpraHa
WIM WHBIX YIOJHOMOYEHHBIX JIUI] O NPEACTABICHUHU JJIEKTPOHHOTO NEPBUYHOIO YYETHOIO JOKYMEHTA,
JJIEKTPOHHOTO PErucTpa, UHBIX JOKYMEHTOB OyXraJTepcKoro y4yeta (GOpMHUPYIOTCS KOMHH JIEKTPOHHBIX
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE.

Konuu 31eKTpoHHBIX JOKYMEHTOB (POpMHUPYIOTCS HAa OyMa)kHOM HOCHUTEJIE ITyTeM pacleyaThbIBaHUsI
00pasa 3JIeKTPOHHOTO JOKYMEHTA.

Konusi »/eKTpOHHOTO JOKYMEHTa, W3TOTOBJIEHHass Ha OyMaXHOM HOCHTENe, MOJIJIEKUT
o0si3aTelbHOMY  3aBepeHMI0.  Komumu — 3JeKTpOHHBIX ~ JOKYMEHTOB Ha  OyMaXXHOM  HOCHTEINE
3aBepsIOTCA JUIIOM, OTBETCTBEHHBIM 3a (POPMHUpPOBaHUE TOKYMEHTA (OTBETCTBEHHBIM HUCIIOIIHUTEIIEM).

Ha xonusx 371€KTpOHHBIX JOKYMEHTOB IIPOCTABIISETCS

- 3aBepuTeibHas Haanmuch "Komus SJIEKTpOHHOrO JOKYMEHTa BepHA" (OTTHCKOM INTamma HWIIN
COOCTBEHHOPYYHOH 3aIMCHIO TEKCTA);



- JIOJDKHOCTH JIMIIA, 3aBEPUBIIETO KOMHIO, JHYHAS MOAMKUCH, paciu(poBKa MOANUCH (MHUIHAIIBI,
bamunus);

- Z1aTa 3aBepeHusl.

3aBepeHne KOMUHU AJIEKTPOHHOTO JIOKYMEHTA YIOCTOBEPSETCS MEYATHIO.

Wcnonnurtens (IMIO, 3aBEpHUBIICE KOMHMIO) HECET MEPCOHAJIBHYI0 OTBETCTBEHHOCTh 32
UJICHTUYHOCTh KOIHH JICKTPOHHOTO IOKYMEHTa Ha OyMa)KHOM HOCHTEJIE €€ SJICKTPOHHOMY OPUTHHAITY.

3.4.2. IIpu HEOOXOIUMOCTH, B TOM YHUCJIE MO TpeOOBaHHUIO (3aMpoCy) TOCYAapCTBEHHOTO OpraHa
WIA WHBIX YIOJHOMOYEHHBIX JIMII O TMPEICTaBICHUH KOIMUH TEPBHYHOIO YYETHOTO JOKYMEHTA,
JJIEKTPOHHOTO PETUCTPA, HMHBIX JOKYMEHTOB OYXTaJTepCKOro Yd4eTa, COCTaBJICHHbIX Ha OyMakHOM
HocuTene (TMOANUCAHHBIX COOCTBEHHOPYYHBIMU MMOJIMUCIMHU), (OPMHUPYIOTCS KONUHM JIOKYMEHTOB Ha
OyMa)XHOM HOCHUTEJIE

Konuu 1n0KyMEHTOB, COCTaBieHHbIE Ha OyMaXHOM HocuTene, (OPMHUPYIOTCS Ha OyMaKHOM
HOCHTEJIE yTeM KOIMUPOBAHUS OPUTHMHANA JOKYMEHTA U 3aBEPSIIOTCS C YKa3aHHEM:

- 3aBepuTenbHON Haanucu "Komus nokymenTta BepHa" (OTTUCKOM IITaMIIA MIIM COOCTBEHHOPYYHOMH
3aMKChI0 TEKCTA);

- IOJDKHOCTH, (paMUIIMK ¥ MHUIIMAJIOB 3aBEPHBILIETO MX JIMIA, @ TAK)KE €r0 JIMYHON MOAIHNCH;

- TaThl 3aBEPEHHUSI.

Konuu 10KyMEHTOB, COCTaBICHHBIX Ha OyMa)KHOM HOCHTEJIE, 3aBEPSIOTCS JIMIIOM, OTBETCTBEHHBIM
3a (opMHUpoOBaHUE TOKYMEHTA (OTBETCTBEHHBIM UCIIOJIHUTEIIEM).

3aBepeHne KOMHUU JOKYMEHTA YI0CTOBEPSETCS IMeYaThio.

Hcnonuutens (MO, 3aBepuBIIEe KOIHKIO) HECET MEPCOHAIBHYI0 OTBETCTBEHHOCTh 32
UJICHTUYHOCTH KOIIMHU JIOKYMEHTA, COCTaBIICHHOTO Ha OyMa)KHOM HOCHUTEJIE, €¢ OpUTHHATY Ha OyMa)KHOM
HOCHUTEJIE.

3.4.3. Konuu 10KyMEeHTOB (B TOM YHCIIe 3JIEKTPOHHBIX) HA OYMa)XHOM HOcuTese GOpMUPYIOTCA U
3aBepstoTCsl B TedeHue 3 (Tpex) paboumx JHEH C MOMEHTa IOJydeHHs TpeOoBaHus (3ampoca) ¢
COCTaBJICHUEM OIKCH IPEACTABIIEMbIX TOKYMEHTOB 10 opme Peectpa craun noxkymenTos (¢. 0504053).

Onuchk odopmisieTcss B 2-X JK3EMIUBIpax - MO OJHOMY JK3EMIULIPY ISl KaXIOW W3 CTOPOH.
XpaHeHue onucu ¢ mnoamnucelo U pacmudpoBkoil D.M.O. nuna, MOMYyYUBIIETO JOKYMEHT(bI),
OCYIIIECTBIISIETCS COTPYAHUKOM, OTBETCTBEHHBIM 32 3aBEPEHUE KON JTOKYMEHTOB.

3.4.4. Tlpu U3TOTOBIICHUH KOMHH 3JIEKTPOHHBIX JOKYMEHTOB HJIM JOKYMEHTOB, COCTABJICHHBIX Ha
OyMa)XHOM HOCHUTEJIE, 3aBEPUTENIbHAs HAIIUCh Pa3MeIIaeTCsl Ha TOHW JK€ CTOPOHE JIUCTa KOIUU JIOKYMEHTA,
Ha KOTOpPOM Hayajoch pa3MenieHue HHGOPMAIMU COOTBETCTBYIOMIErO JOKYMEHTa. Eciu JOKyMeHT
MPOJIOKAETCS Ha JPYrodl CTOPOHE JUCTA WJIM Ha APYTUX JINCTax, MAOTOJHUTENbHAS 3aBEpUTEIIbHAS
HAJUCh C YKa3aHWEM JIOJDKHOCTH W pacimupoBKU TOIIMUCH, a TaKKe YIAOCTOBEpEHHAas TIedYaThio,
CTaBUTCS Ha Ka)KJIOM JIMCTE, Ha OJHOM MJIM 00CMX CTOPOHAX JINCTA, HA KOTOPBIX pa3MeIleHa HHPpOpMAaIIHs.

JomyckaeTcsi 00beTMHEHNE KOMUNA BCEX JIMCTOB OJTHOTO JIOKYMEHTA B OTACIBbHBIA TOM. Takoit Tom
MIPOIIMBAETCS MPOYHON HUTHIO, KOHIIBI KOTOPOI BBIBOIATCS Ha OOOPOTHYIO CTOPOHY ITOCJICIHETO JUCTA H
CBs3bIBAIOTCS. Hymepammsi JTUCTOB TPOU3BOAMTCS CIUIOMIHBIM CIOCOOOM, HayuHas ¢ eauHuIpbl.. Ha
000pPOTHOH CTOPOHE MOCJICAHETO JUCTa B MECTE CKPEIUICHUS HaKJICHBauWBaeTCs OyMakHas HakJCika, Ha
KOTOpPOW HAXOJUTCS 3aBepUTEIbHAs HAINUCh C YKa3aHUEM JOJDKHOCTH, (PaMWINM W WHHUIIAAJIOB
3aBEPUBIIErO TOM JIMIA, & TAKXKE €Tr0 JTMYHOU TMOJIMUCH, 1aThl 3aBepeHus. [Ipu 3ToM Ha OTAEHBHBIX JTUCTAX
TOMa 3aBEpUTENIbHAS HAAIUCh HE pa3MENIaeTCs. 3aBepUTEIbHAs HAIIUCh JOJDKHA COAEPKAaTh YKa3aHHUE Ha
KOJIMYECTBO JIUCTOB B TOME (LH(paMU U MPOMHCHIO), OBITh yJOCTOBEpPEHA TMEUYaThI0 M 3aXBaThIBATh
YAaCTUYHO OYMaKHYIO HAKJICHKY.

3.5. B Yupexnaenuu nomyckaercs:
a) oopmIIeHHE OJHOTO MEPBUYHOTO YYETHOTO JOKYMEHTA IPH OCYIIECTBICHHH HECKOIBKHX



CBSI3aHHBIX MEX1y c000i ()aKTOB X035HCTBEHHOW )KU3HH;

Ha ocHoBe 0JHOT0 MEepBUYHOTO JOKYMEHTa B OyXTaJITePCKOM Y4EeTe€ MOTYT OTPa’KaThCs:

- pa3Hble OOBEKTHI YUETa;

- OT/I€TIbHBIE KOPPECIOHACHIIMM CYETOB pa3HbIMHM JaTaMU IPU HACTYIUIEHUU OMNpPEIeIeHHBIX
COOBITHUH.

0) obopmiieHHE OJHMM TIEPBUYHBIM YYETHBIM JOKYMEHTOM (BEJOMOCTBIO) COBOKYIHOCTH
OJTHOTHUITHBIX (DAKTOB XO35IIICTBEHHOMN KM3HU/COOBITUI MO Pa3HbIM KOHTPAareHTaMm;

B) 0()OpMIIEHHE OJHUM TEPBUYHBIM YYETHBIM JOKYMEHTOM COBOKYIMHOCTH OIHOTHIIHBIX (DaKTOB
XO3SUCTBEHHON JKU3HHU, MPOU3OLICAIINX B OJHOM KaJCHIApHOM Mecsle, Mo pa3HbiM oObekraM HDA.
OHUM TIEpBUYHBIM JJOKYMEHTOM MOTYT OBITh O()OPMIICHBI CIICAYIOIINE OJTHOTUITHBIC (haKTHI:

- IPUHATHE  pEUIeHUWs O  IIOCTAaHOBKE Ha  OalaHCOBBIH  ydyer  0o0bekToB  H®DA,
nproOPETEHHBIX/CO3/JTAaHHBIX B TEYCHUE OJJTHOTO KAJIEHAAPHOTO MECSAIIA;

- IPUHATHE pEUICHUS O CHUCAHMM MAaTepUANbHBIX 3aMacoB, OJAaHKOB CTPOH OTYETHOCTH,
U3pacX0J0BaHHBIX (IOTPEOIEHHBIX) B TEYEHUE OJTHOTO KAJIEHJAPHOT0 MecsIia.

3.6. [lepBuuHble JOKYMEHTHI, TpEOYIOLIUE NPEI3aoIHEHUs, (OPMUPYIOTCS B CIEAYIOIEM
HOpsJIKE:

a) OTBETCTBEHHOE JIIIO byxranrepuu caMOCTOATENbHO CO3/aeT MEPBUUHBIA JOKYMEHT, BHOCUT B
HEro BCEe HEOOXOAMMBIC TaHHBIC/CBECHUS W3 PETUCTPOB OyxXydeTa W meperaeT "mpen3arnoiHeHHBIN"
JIOKYMEHT MHOMY OTBETCTBEHHOMY JIMIly (JIMIly, OTBETCTBEHHOMY 3a ()OPMHMPOBAHUE JOKYMEHTA) IS
3aBepIIeHHs ero (OPMHUPOBAHHUS U TTOANHCAHHUS.

0) JOKyMEHT (OpMHPYETCs JIMLIOM, OTBETCTBEHHBIM 3a €r0 CO3JaHUE, a 3aTEM HaIPaBIIAETCS MPH
HEOOXOJUMOCTU JJIs 3allOJIHEHUST MHBIM OTBETCTBEHHBIM JIMLIOM M3 cocTaBa byxranrepuu B uacTu
UHPOPMALIUM M3 PETUCTPOB OyXraJTepckoro ydera. Takoi crmoco0 mpen3anoyiHeHusl JOKyMEHTa
npeJroiaraeT BHECEHUE B YK€ C(HOPMHUPOBAHHBIA JOKYMEHT AAHHBIX U (WJIM) OTIEIbHBIX PEKBU3UTOB
JOKYMEHTa HHBIM JIMIIOM, €CIM JIMIO, OTBETCTBEHHOE 3a COCTAaBJICHHUE JOKYMEHTAa, HE HMEET
BO3MOXHOCTH/JIOCTYIIa CAMOCTOSITEIbHO BHECTH B JIOKYMEHT HEOOXOAMMBIE JlaHHBIE W3 PErucTpoB
Oyxyuera.

[lepeyeHp  TOKYMEHTOB, TpeOYIOIIMX NpPEI3aloiHEHUs, a TakXke OTBETCTBEHHbIE 32
Ipe/3aloHEHNE MEPBUYHBIX JIOKYMEHTOB JIMIIa U CPOK NpeA3anojiHeHusl ycraHaBinuBaeTcs I'padukom
NoKyMeHTooOopoTa. Ilpu 3ToM y 5un, OTBEHaroIIMX 3a MpeA3anoyIHeHHE JOKYMEHTOB, JIOJKHO OBITh
o0ecrnedeHo MpaBo J0CTyIa K COOTBETCTBYIOIIEH 0a3e JaHHBIX WU MPEIOCTABIIEHBI PACIIMPEHHbIE ITpaBa
(mpu HEOOXOAMMOCTH).

NudpopmupoBaHre OTBETCTBEHHOTO JHIla U3 cocTaBa byxraarepun o0 He0o0X0IUMOCTH
NPEe3anoIHEHUs TOKYMEHTA OCYIIECTBIISETCS OAHUM U3 CIEAYIOIINUX CIIOCOOO0B:

- HallpaBJICHUEM TEKCTOBOIO COOOLIEHUS O HEOOXOAMMOCTH IPEN3aloIHeHUsT MOCPEACTBOM
JEKTPOHHOU MOYTHI, MECCEHIKEPOB, KOPITOPATUBHBIX YaTOB U T.I1.;

- HaIlpaBJIEHUEM DJIEKTPOHHOI'O ONOBELIEHUS B IPOTPAMMHOM IIPOAYKTE.

I/IH(I)OpMI/IpOBaHI/IC JIuia, OTBETCTBCHHOI'O 3a (I)OpMI/IpOBaHI/IC JAOKYMCHTA, 00 OKOHYAHHH
npea3arnoJHCHUd  JOKYMCHTA  OCYIICCTBIIACTCA B  AHAJOTHUYHOM  IOPAAKE, YKAa3aHHOM  BBIIIC,
HCIMMOCPCACTBCHHO IOCJIC 3aBCPIICHHUA NPCA3AINOIHCHUA TCPBUYHOIO JOKYMCHTA, HO HC IMMO3JHCC JIHA,
CJICOYIOUICTO 3a JTHEM MMPECA3allOJTHCHUA.

3.7. K OyxrantepckoMy y4eTy IpUHHUMAIOTCS:

a) DIIEKTPOHHBIE IOKYMEHTHI;

0) opuUrMHaNIbl JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIIE;

B) CKaH-KOIHH (3JIEKTPOHHBIC KOIMH IOKYMEHTOB Ha OYMa)KHOM HOCHTEIIE).



3.7.1. [lomyckaercs mepenada B byXraiarepuio OpUTHHAIOB NMEPBHYHBIX YYETHBIX JOKYMEHTOB,
oopMIICHHBIX Ha OyMa)KHOM HocHUTelle (COoIepKalIiMX COOCTBEHHOPYYHBIC IOAINUCH), B OTHOIICHHUH
KOTOpPBIX B ['paduke MOKyMEHTOOOOpOTa YKa3aH BHUJ MPEICTABISIEMOrO JIOKYMEHTA «CKAaH-KOIIHS,
©XKEeMECSIYHO He To3/1Hee 5 paboumx JHEH mocie 1aThl OKOHYAHHS MECSIa, B KOTOPOM CKaH-KOIWU TaKUX
JOKYMEHTOB OBLTM TMpenocTaBieHbl B byxrantepuro. Ilepemaya MOKYMEHTOB OCYIIECTBISIETCS C
odpopmiienueM Peectpa cnaun nokyMmeHToB (¢. 0504053) B 1BYX 3K3eMILISIpax.

3.7.2. Tlepenaya B Byxrantepuro OpUTHHAIOB MEPBUYHBIX YUETHBIX JOKYMEHTOB, O(OPMIICHHBIX
Ha OyMaxXHOM HOcUTeNe (CoAepKalluX COOCTBEHHOPYYHBIC TOJIKCH), MPEAOCTABICHHE KOTOPBIX
cormacHo ['paduxky mokymeHTOOOOpPOTAa MPEAYCMOTPEHO B BHAE «OYMaXHBIX» JOKYMEHTOB,
OCYIIECTBIISICTCS 0€3 JTOTOJHUTEIIBHON Mepenayr CKaH-KOMUI TaKuX MEPBHYHBIX YYETHBIX JTOKYMEHTOB.
[lepenava nmokyMeHTOB ocymiecTBisieTcss ¢ odpopmiienneM Peectpa caaum pokymentoB (¢. 0504053) B
JBYX DK3EMILISIPaX B CPOKH, yCTaHOBJICHHBIE [ padukoM qOKyMEeHTOOOOpOTA.

[Ipy OTCYTCTBMUM BO3MOXKHOCTH JIMIIOM, OTBETCTBEHHbIM 3a (QopMupoBaHue U (WJIH)
IPEIOCTaBJIEHUE JOKYMEHTa Ha OyMa)KHOM HOCHUTEIIE, CBOEBPEMEHHO IME€pEAaTh OPUTMHAI JOKYMEHTA B
Byxranreputo, Takoe MO B HEISIX COOMIOEHHS CPOKOB, YCTaHOBIEHHBIX | padukoM mokymMeHTOOO0pOTA,
JIOJIKHO IMIPEIOCTaBUTh B byXranTepuio 3JeKTpOHHYIO KOO JOKYMeHTa (ckaH-konuio). [IpenocraBnenue
CKaH-KOIMM HE OCBOOOXKIAET OTBETCTBEHHBIX JHII OT OOSI3aHHOCTH TIPEACTAaBUTh B byxranTepuro
OpUTHHAJl TOKYMEHTa, C(hOPMUPOBAHHOTO Ha OyMakHOM HocuTene, B TedeHue 10 (mecaru) pabouux gHEH
C MOMEHTa IPEJOCTaBJIEHUSI CKAaH-KOIMHU TAKOro JOKyMEHTa. B ciydyae HapylleHUS yKa3aHHOIO CpokKa
JUIy, TPEAOCTAaBUBIIEMY CKaH-KOIMIO, HampaplsieTcss TpeboBaHue [maBHOro Oyxrainrepa/MHOTO
YIIOJTHOMOYEHHOT'0 UM JIMLA B OPSAAKE, IPeAyCMOTpeHHOM I1. 4.4 Hactosmuux [IpaBui.

3.8. DNEKTPOHHBIN JOKYMEHT, MOAMNCAHHBIA KBaJU(UIHUPOBAHHON HJIEKTPOHHON MOJIHUCHIO,
IPUHUMAETCS K OyXTrajaTepcKOMYy YUeTy IPH OJIHOBPEMEHHOM BBITIOJIHEHUH CIEIYIOIUX YCIOBUMI:

- TOKYMEHT HMMEEeT BC€ PEKBU3HTHI, MPEAYCMOTPEHHbIE YHUPHUIIMPOBAHHOW (POpMON JOKYMEHTAa,
IpU OTCYTCTBUU YHHU(PHUIHUPOBAHHON (POPMBI - 00s3aTeNbHbIE PEKBU3UTHI, MPETYCMOTPEHHbIE MyHKTaMU
2.5 n 2.7 nacrossmux [IpaBui;

- TOKYMEHT MOJIHUCaH JAeUCTBYIOIMM(MHU) cepTU(UKATOM(aMH) JJIEKTPOHHOMN TOIITUCH;

- IOKyMEHT 3apeructpupoBal B CO/J1;

- IpM COCTaBJICHUM M MOANHCAHUM JTOKyMEHTa OblIM coOitofeHsl TpeboBaHus denepanbHOro
3akoHa oT 06.04.2011 N 63-®3 "O6 s>nexktponHoit moanucu" (nanee - 3akon N 63-D3).

3.9. [lepBuuHble  y4eTHble JOKYMEHTHl, oO(QOpMIeHHbIe Ha Oymare, NPUHHUMAIOTCA K
OyXrajarepckoMy y4eTy Mpu OJTHOBPEMEHHOM COOJIIO/IEHUH CIIETYIOIINX YCIOBUM:

- OTpaXeHHs B HUX BCEX PEKBU3UTOB, MPEAYCMOTPEHHBIX YHHPHUIIMPOBAHHON (hOpPMOI TOKYMEHTa,
MIPU OTCYTCTBUU YHUDHUIIUPOBAHHON (DOPMBI - 00S3aTEIBbHBIX PEKBU3UTOB, MPETYCMOTPEHHBIX ITYHKTaMH
2.5 u 2.7 nactoamux [Ipasu;

- IPY HAJTMYUU HA IOKYMEHTE COOCTBEHHOPYYHOM moanucu PykoBoautess (ymoJTHOMOUYEHHBIX UM
Ha TO JIWII).

be3 moamucu PykoBomutenss u ['maBHOro Oyxrantepa (YIOJTHOMOUYEHHBIX MMHU HAa TO JIMI[) HE
MIPUHUMAIOTCS K OyXTaJITEPCKOMY yUETY:

- ICHEXKHBIE U pACYETHBIE IOKYMEHTHI;

- TOKYMEHTHI, ohopmitsitoniie ((MHAHCOBBIE BIOKECHHS;

- IOTOBOPBI 3aiiMa, KpeAUTHBIE JOTOBOPBI.

HckmoueHne - JOKYMEHTHI, MOJANUChIBA€Mble PYKOBOAUTEIEM OpraHa roCyJapCTBEHHOH BIacTu
(rocyaapCTBEHHOTO OpraHa), OpraHa MECTHOTO CaMOYIPaBJICHUS, O0COOEHHOCTH O(OPMIICHHS KOTOPBIX
OTIpeeIAI0TCS 3aKOHOAATEIbHBIMU U (UJTM) MHBIMU HOPMAaTUBHBIMU MPAaBOBbIMH akTamMu PO.

B cnydasx pasnormacuii Mexay PykoBomurteneM u ['NaBHBIM OyXTalITepOM IO OCYIIECTBICHHUIO
OTJICTBHBIX (PAKTOB XO3AHCTBEHHOW KU3HU, YKa3aHHBIC IOKYMEHTHI MOTYT MIPUHUMATHCS K UCTIOIHEHUIO U
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yuety 0e3 moanucu ['maBHoro Oyxrantepa. OCHOBaHHEM JUISl TAKOTO Poja IEHCTBUI JTOKHOCTHBIX JTUI]
Bbyxrantepun MoxkeT ObITh TOJBKO MUCbMEHHOE pacnopsbkeHrne PykoBoautens (YHOJTHOMOYEHHOTO UM Ha
TO JIMIA), KOTOPBIA HECET €IMHOJIMYHO OTBETCTBEHHOCTbH, IPEAYCMOTPEHHYIO 3aKOHOAaTeIbcTBOM PD, 3a
OCYLIECTBJICHUE COOTBETCTBYIOIIEH OIepanuu.

3.10. CkaH-KOIIUU JOKYMEHTOB MPHUHUMAIOTCS K OyXraJITepcKOMY Yy4eTy TOJBKO HpPHU YCIOBUHU
MOJMUCAHUSI WX YCWICHHON KBaJU(UIIMPOBAHHOW 3JEKTPOHHOM MOAMKUCHIO JOKHOCTHBIM JIUIIOM,
OTBETCTBEHHBIM 332 COOTBETCTBUE TAKOW CKaH-KOMUU MOJJIMHHUKY JOKYMEHTA.

OTBETCTBEHHOCTh 32 COOTBETCTBUE CKAaH-KOMUU MOAJUHHUKY JOKYMEHTa BO3Jaraercsl Ha JIMIIO,
OTBETCTBEHHOE 32 O(hOpMIICHUE YKa3aHHBIM JOKYMEHTOM (DaKkTa XO3sUCTBEHHON KU3HHU.

3.11. B peructpax OyXraaTepckoro yd4eTa JaHHbIE OTPaXalTCi B  XPOHOJOTMYECKOU
MI0CJIEIOBATEIBHOCTH, C TPYIITUPOBKOM 110 COOTBETCTBYIOIIMM CYETaM OyXTaJITepPCKOrO y4era.

Peructpel Oyxydera TOMIMCHIBAIOTCS JIMIIOM, OTBETCTBEHHBIM 32 (OpPMHUpOBaHUE JTOKyMEHTA
(OTBETCTBEHHBIM HCITOJHHUTEIIEM), a TAK)KE WHBIMU JIMI[AMH, TIOAIMUCH KOTOPBIX MPEIYCMOTPEHBI (POPMO
JOKYMEHTA.

[Tpu popmupoBaHUH PETHCTPOB OYXTANTEPCKOTO yueTa Ha OyMaKHOM HOCHUTEIIE:

- JIUCTBI PETUCTPOB JOJDKHBI OBITH COPOIIIOPOBAHBI U IPOHYMEPOBAHbI;

- KOJIMYECTBO JIUCTOB JOJDKHO OBITh 3aBepeHo PykoBonurtenem u InaBHBIM OyXrajitepoM u
CKPEILJICHO MeYaThI0 YUPEIKACHUS (IPH HATUYHH).

3.12. He nonyckaetcs NpUHATHE K OyXTralTepcKOMy yUeTy CIeAYIOIUX TOKYMEHTOB, COJAePIKAIINX
WCIIPaBJICHUS:

- TOKYMEHTOB, O(QOPMIISIOIINX OIMepaly ¢ HaTuYHBIMU JeHexkHbIMH cpeactBamu (ITKO, PKO,
OO0BsiBNIEHNS Ha B3HOC HAIMYHBIMU U UHBIX JOKYMEHTOB);

- TOKYMEHTOB, 0(hOPMIISIONIUX ONEpalliu ¢ O€3HATMYHBIMU JIEHEKHBIMU CPEICTBAMH,

- OJIaHKOB CTPOTO OTUYETHOCTH.

B uHBIX EpBUYHBIX (CBOJIHBIX) YUETHBIX JOKYMEHTAX UCIIPABICHUS JOMMYCKAOTCSI.

3.12.1. Ilpu ucnpaBieHUN NEPBUYHBIX JOKYMEHTOB, CO3/IaHHBIX/O(OPMIIEHHBIX B YUpexKI€HUU Ha
Oymare, cTUpaTh, MOAYMUINATH, HCIOIB30BATh KOPPEKTHPYIOUIYIO KHMJKOCTh 3ampelnieHo. BHeceHue
UCIPABJIEHUH B IEPBUYHBIE (CBOJHBIE) YUETHbIE JOKYMEHTHI, O(pOpMIIeHHBIE HAa Oymare, OCyIIEeCTBIISETCS
B CJIEYIOIIEM ITOPSIKE:

a) 3a4epKHYTh OJHOW YEpPTON HCIPABIIEMYIO 3alHCh WU CYMMY TakK, YTOObI MOXHO OBLIO
IPOYUTATH 3aUEPKHYTOE.

6) Hagnucats Haj 3a4epKHYTHIM MPAaBUIIBHOE COJIEPKaHNUE JJOKYMEHTA WJIK CYMMBI.

B) Ilommucate TemMHu InMLAMH, KTO W3HAYaJbHO TMOAMMCHIBAT JIOKYMEHT (NP HAJIUYUHU
BO3MOXHOCTH), YKa3aTh:

- "UcnipaBnenHomy Beputh'" niu "McenpasiieHo";

- (haMWIIMIO U MHUIMAIIBI JINLL, TIOATHCABIINX JOKYMEHT;

- ATy UCHpaBIIECHUS

- MHbIE PEKBU3UTHI, HEOOXOAUMBIE Ul UACHTU(UKALMN YKa3aHHBIX JHI (HalpuMep, PEeKBU3UTHI
JIOBEPEHHOCTH/TIpUKAa3a, COTJacHO KOTOpPOM(OMYy) OHM HaJelieHbl TMOJHOMOYMSIMH Ha TOANHCAHNE
OIIPEAEIIEHHBIX JOKYMEHTOB).

B caywae, ecnu nuno, M3HAYalbHO TMOJNHUCABIIEEe JOKYMEHT, HA MOMEHT BHECEHHUS B HErO
UCTIPABJIICHUN YBOJICHO, WM HAXOAWUTCS B JUIMTEIBHOM OTIIyCKe/Ha OonbHHYHOM (6omee 30 mHeil),
3aBEpEHUE MCIPABICHUM OCYIIECTBISAETCS MHBIMU COTPYJHUKAMU YUPEXKIEHUS, HA KOTOPbIE B MOMEHT
KOPPEKTUPOBKH BO3JIOKEHBI 00S13aHHOCTU 10 ()OPMHUPOBAHUIO TAKUX JOKYMEHTOB.

3.12.2. UWcnpaBneHuss B DJIGKTPOHHBIM JTOKYMEHT, TOJAMUCAHHBIA KBATH(PHUITUPOBAHHON



AJIEKTPOHHOM TMOANKCHIO, HE BHOCITCS, TaK KaK 3TO MPHUBEAET K HAPYUICHUIO €ro IEJIOCTHOCTH.
H3meHnenue nHpopMaum, coiepkamieiicss B 3JeKTPOHHOM JOKYMEHTE (IIepBUYHOM YYE€THOM JOKYMEHTE,
peructpe Oyxydera), OCYIIECTBIISICTCS IIyTeM CO3JaHUS KOPPEKTHPYIOIIET0 JOKYMEHTa W/WMIIH
AHHYJIMPOBAHUS IEPBOHAYAIEHO CO3JJaHHOTO IEKTPOHHOTO JTOKYMEHTA.

He nonyckaercs ynanenue u3z COJl aHHYJIMPOBAHHOI'O 3JIEKTPOHHOIO JIOKYMEHTa, TaK KakK B
ONpe/eNEHHbII MOMEHT BPEMEHH OJTOT OJJEKTPOHHBIA JOKYMEHT HMEN IOpUAUYECKYI CHITy, T.€.
MOJTBEPIK/Iall HaJuKue 00beKTa OyXralTepcKoro y4uera u/uiy noka3aTeiiu, OTpa>KeHHbIE B OTYETHOCTH.

3.13. Ilpuem pOOKyMeHTOB, OGOpPMICHHBIX Ha OyMa)XHOM HOCHTeNe, OT KOHTPareHTOB
OCYILECTBIISICTCS CTYK00 IeI0onpon3BOCTBA.

Eciu n1OKyMEHTHI MOJTY4YeHBI COTPYIHUKAMH YUPEKICHHUS] HHBIX CTPYKTYPHBIX MOJpa3AeicHH,
OHM TaK)X€ IIPEIOCTABIISAIOTCA B CIIYKOY J1€JI0NPOU3BOICTBA I PETUCTPALIMU BXOAALIEH TOKYyMEHTALUU.

3.13.1. IlepBuuHble HOKYMEHTHI, O()OPMIICHHBIE KOHTPAreHTaMH B OyMa)XHOM H DJIEKTPOHHOM
BUZ€ (IBYXCTOPOHHHME JIOKYMEHTHI), IpU3HAaBaThb OIIMOOYHBIMM B OJHOCTOPOHHEM  IOPSIKE
(KOppEKTUPOBATh) HEJB3S.

B mepBuuHbIe TOKYMEHTHI, 0)OpPMIICHHBIE KOHTpAareHTaMu Ha Oymare, BHOCUTH HCIIPABIICHUS HE
nomnyckaercs. B Takom ciryyae OTBETCTBEHHBIH 3a MOJIy4€HHE JOKYMEHTOB U3BHE COTPYIHUK Y UpexACHUSA
B paMKax [eJIOBOrO JOKYMEHTO00OpOTa NODKEH HOATOTOBUTH OOpalleHHEe B aapec KOHTPAreHTa C
IPEUIOKEHUEM O BHECEHUHM HCIPABICHUH B INPEJOCTaBIECHHBIH paHee JAOKYMEHT MJIM €ro 3aMeHe Ha
KoppekTupyromuii. OOpaiieHne cocTaBiIsIeTcss B CBOOOAHOI MUChMEHHON (hopme Ha (pupMeHHOM OJaHKe
VYupexxeHus ¢ perucTpanueil nCXoasIero Homepa.

HcnpaBnenue paHee COCTABICHHOIO ABYCTOPOHHETO JOKYMEHTa, O(OPMIIEHHOTO B 3JIEKTPOHHOM
BUJIE, OCYLIECTBIIAETCSA:

- IpY HAJTMYMH TEXHUYECKON BO3MOYKHOCTHU - MYTEM aHHYJIMPOBAHUS 3JIEKTPOHHOIO JOKYMEHTa C
UCIIOJIb30BaHUEM ITPOrpaMMHOT0 obecrieuenus oneparopa 2/10;

-IpU OTCYTCTBUM TEXHHUYECKOM BO3MOKHOCTM - IIyTeM 3aKJIIOYEHMs COIVIalleHus 00
AQHHYJIMPOBAHUU JIEKTPOHHOTO IOKYMEHTa B OyMa)KHOM BHJIE.

3.13.2. OrcyrcTBHE B IEPBUYHOM JIOKYMEHTE I€YaTH KOHTpAareHTa He BJIIETCS OCHOBAaHUEM IS
HEMPUHATHSA K Y4eTy MPOMU3BEIEHHBIX PACXOJO0B U HE ONpOBepraeT (akTa COBEPIIEHUS XO3SHCTBEHHOMN
orepaiuy, €clii HaJluuue OTTHCKA MeYaTH He SIBISIETCS 00s13aTeNbHBIM PEKBU3UTOM (DOPMBI JOKYMEHTA.
[lepBuyHbIE TOKYMEHTHl KOHTPAareHTOB Oe3 MedaTH MPUHUMAIOTCA K OyXTajTepckoMy ydeTy B O0IeM
nopsiake. [Ipu Hamuuuu coMHEHU# npoBepka (akTa COBEPILEHHUS OINEpallM OCYIIECTBISETCS B paMKax
BHYTPEHHETO KOHTPOJIS.

3.14. B 1okyMeHTax O MpUEMKe, HHbIX TOKYMEHTax, 0(popMIIieMbIX IIPHU UCIIOJIHEHUHU JOTOBOPOB U
KOHTPAKTOB, CTOMMOCTHBIE IOKa3aTeIH JMOJDKHBI OTpakaTbCsl B pPYOIsX M Komeikax (B pyonsax c
TOYHOCTBIO /10 BTOPOTO JECATUYHOIO 3HAKa M10CIIE 3aIlsTOM).

3.15. B perucrpax OyXraaTepcKkoro yuera He JOMYCKalTCs UCTIPABIICHUS], HE CAHKIIMOHUPOBAHHBIC
JUIIAMH, OTBETCTBEHHBIMH 3a BEJICHHWE YKa3aHHOro peructpa. McmpaBineHuss B permcrpax OyxyueTa
JTOJIKHBI COJIEPKATh:

- IaTy UCTIPABIICHHUS;

- IOJINTMCH JIWII, OTBETCTBEHHBIX 3a BEJCHHE KOHKPETHOro peructpa (¢ ykazanuem D.M.O. nubo
WHBIX PEKBU3UTOB, HEOOXOIUMBIX I UACHTU(DHUKAIIUHN ITUX JTUIT).

3.16. K OyxranrepckoMy yd4eTy NPHUHUMAIOTCS TEPBUYHBIC (CBOJHBIC) YUYETHBIE OKYMEHTHI,
COCTaBJICHHBIE HAa PYCCKOM SI3bIKE.
[lepBuuHble (CBOAHBIEC) y4eTHBIE JOKYMEHTbI, COCTABJICHHbIE HA WHBIX S3bIKAX, JOJKHBI UMETh



IIOCTPOYHBIN I1EPEBOJ] HA PYCCKHUM S3BIK.

OO0s13aHHOCTD MPEAOCTABUTH IMOCTPOUYHBIN MIEPEBOJ EPBUYHOIO JOKYMEHTA BO3JaraeTcs Ha JIMLO,
OTBETCTBEHHOE 3a IPECTABICHUE OPUTHHATA JOKYMEHTa, COCTaBJICHHOIO Ha HHOCTPAHHOM SI3BIKE.

ITpu nmepeBoze NOKYMEHTOB JOIYCKA€TCsl COXPAaHATH HEKOTOPBIE CJIOBA HA MHOCTPAHHOM S3BIKE,
€CIIM OHU SIBJISIIOTCA 3apErMCTPUPOBAHHBIM TOBAPHBIM 3HAKOM WM UX 3HAYEHHE I NOATBEPKIACHUS
(axTa X03511ICTBEHHOM JKU3HU/PACXO0B HECYILIECTBEHHO.

ITocTpo4HBI NEPEBOJX IEPBUYHBIX YYETHBIX JOKYMEHTOB, COCTaBIEHHBIX Ha WHOCTPAaHHBIX
SI3BIKAX, OCYIIECTBIISICTCS

- OTBETCTBCHHBIM JIMLIOM YUYPEKICHHS, HAJIEICHHBIM COOTBETCTBYIOIMM IIOJIHOMOYHEM B paMKax
VCIIOJIHEHUS I0JKHOCTHBIX 00513aHHOCTEN;

- CaMOCTOSITEJIbHO JIMIIOM, HPEJOCTaBMBIIUM JOKYMEHT (IIOJ €ro OTBETCTBEHHOCTh 3a
KOPPEKTHOCTb JJAHHOT'O [IEPEBO/IA);

- CHEUMAJIM3UPOBAHHON  OpraHM3allMed Ha  OCHOBAaHMM  3aKJIIOYEHHOIO  JOroBopa  Ha
IIPEIOCTABICHUE YCIIYT I10 IIEPEBOAY;

- Ipo¢eCCHOHATILHBIM NIEPEBOJUNKOM Ha JJOTOBOPHOI OCHOBE.

[IpaBMIIBHOCTB NIEPEBOA yIOCTOBEPSIETCS:

- 1aTOM nepeBo/ia U MOAINUCHIO IIEPEeBOTUYHKA C €€ PACHIM(PPOBKO;

- yKa3aHUEM  PEKBM3MTOB  JOKYMEHTa,  YAOCTOBEPSIOIIEro  CIelualbHOoe  oOpa3oBaHUE
IIEPEBO/IUHNKA,

- IPUJIOKEHUEM KONMU JOKYMEHTa, IOATBEP)KIAIOIIEr0 COOTBETCTBYIOLIee 0Opa3oBaHue
IIEPEBO/IUNKA;

- HIHBIMH JOKyMEHTaMHU.

[TepeBo pMHAHCOBBIX JTOKYMEHTOB JONOJHUTENBHO 3aBEPSETCSI HOTAPUYCOM.

IlepeBox cocraBisieTcs B BUIAE OTAEIBHOIO JOKYMEHTA C YKAa3aHUEM KOJIMYECTBA JUCTOB M
MPUKIIAJIbIBAETCS K IEPBUYHBIM JOKYMEHTaM, 0(OpPMIICHHBIM HA HHOCTPAHHOM SI3bIKE.

3.17. B VupexxaeHuu NpUMEHSIOTCS €IMHbIE CIIPaBOYHUKU (Ki1accuUKaTopbl), HEOOXOIUMBIE U
UCIIOJIb3YEMbIE TPU paboTe ¢ OyXTanTepCKUMH TOKYMEHTaMHU.

Enunele cnpaBodHUKH cojiepaTrcsd B MH(QOPMALMOHHOM cucTeme, obOecrieyuBarolieil BeleHHe
Oyxranrepckoro ydera (Oyxrantepckoit mporpamme). dopmupoBaHuE CIPABOYHHUKOB OCYIIECTBIISETCS
JMIIaMH, OTBETCTBEHHBIMH 3a BEJICHUE OYyXTaJITepCKOro y4yeTa.

Kaxxaplii U3 y4yacTHMKOB JOKYMEHTOOOOpOTa HMMeeT aOCOJIIOTHbIE IpaBa Ha JOCTYNl KO BCEM
CIIPAaBOYHMKAM, 3a UCKIIOYEHHEM CBEJEHHI, COCTaBIAIOIIUX IEPCOHAIBHBIE JaHHBIC, a TaKKE MOXKET
MHULMUPOBATh pabOTy MO BHECEHMIO M3MEHEHUHN (YTOYHEHM, JONOJHEHHI) B CIPaBOYHUKU B LENSIX
NOJEPKAHUS CIIPABOYHUKOB B aKTYaJIbHOM COCTOSTHUH.

BHecenue n3MeHeHHMI B CHpPaBOYHMKHU MO MPEUIOKEHHUIO MHBIX YYaCTHHKOB JOKYMEHTOOOOpOTa
OCYILECTBIISICTCSI OTBETCTBEHHBIM JMLIOM byxranrtepun B Teuenue 1 (omHOro) paboyero THS CO AHA
MOCTYIJIEHUST COOTBETCTBYIOMmIeH WHGOpPMAMK B BHUAC CIYXKEOHOW (MOKIAIHON) 3amMCKd  OT
OTBETCTBEHHOI'0 YYaCTHHKA JIOKYMEHTO000pOTa.

OtBercTBEeHHOE MU0 byXranTepuu B LEIAX aKTyalU3alMH €IUHBIX CIPABOYHUKOB COTJIACOBBIBAET
¢ ['nmaBHbIM OyxranTepoM (MHBIM YIIOJIHOMOYEHHBIM JIMIIOM) PEKBU3UTHBIM COCTaB (colepiKaHUe)
CIPAaBOYHMKOB. YTOUHEHMS M JOIOJHEHUS B CIPAaBOYHUKH BHOCSITCS OTBETCTBEHHBIM JIMLIOM
Byxranrepuu no mepe He0OOXOJUMOCTH C YUETOM MOJIOKEHUH, U3JI0)KEHHBIX BBIILIE.

Hanonnenne Takux crpaBoyHUKOB, Kak "Kontparents!", "JloroBopsl u o0s3arenbcTBa
OCYIIECTBIISIETCS ~ YYaCTHUKaMHM  JOKYMEHTOOOOpOTa  CaMOCTOSATEIbHO B COOTBETCTBUU  C
IPEeOCTaBICHHBIMU MPaBaMU JOCTYMA K OyXrajaTepcKoi mporpamme.

OTBETCTBEHHOCTh 3a IPEACTaBIECHUE CBEACHUH B LeIAX (OPMUPOBAHMS M aKTyalU3allUU
CIPAaBOYHHUKOB B YacTH, Kacaroleics: corpyaHukoB Yupexaenus (PO, nomxHOCTb, MHAs HH(pOpMAaIns)
BO3JIaraeTcsi Ha KaJpOBYIO CIIYX0y YUpeKaeHHs.



3.18. Pabora ¢ mnepcoHalNbHBIMH JAHHBIMA B YUpPEXKIECHHH OCYILECTBIISAECTCS Ha OCHOBAHUU
OTAEIBHOTO aKTa YUpEeXICHHS, pa3padOTaHHOTO M YTBEPKICHHOTO B IESIX HcHoidHeHus PeneparbHOro
3akoHa oT 27.07.2006 N 152-®3 "O nepcoHanpHbIX AaHHBbIX", a Takke rnasbl 14 TK P®. Hopmamu
JAHHOTO JIOKAJIBHOTO aKTa PETyJIHPYIOTCS OTHOLICHHUS, CBSI3aHHBIE ¢ 00paOOTKOM NepCOHATIBHBIX JAaHHBIX,
BKJIIOUAIOIUE B C€0sI OCYILECTBIISIEMbIE B Y UPEIKICHUH ACHCTBUS MO MOIY4YEHHI0, 00pabOoTKe, XpaHEHUIO,
neperade MEPCOHATBHBIX JAHHBIX COTPYIHHKOB WMJIM HMHOMY HMX HCIIOJIB30BAHUIO, C IIEIBIO 3aIIUTHI
HepCOHATIBHBIX JAHHBIX COTPYJHUKOB OT HECAHKIIMOHUPOBAHHOTO JIOCTYIIA, & TAK)KE€ HEIMPABOMEPHOTO HX
UCTIOJIb30BAaHUS U YTPATHI.

3.19. ®opmupoBaHue  OyXTanTepCKHX  JOKYMEHTOB CO  CBEICHHUSMH,  COCTABIISIOIIUMU
TOCYJapCTBEHHYIO TaiiHy, OCYIIECTBISIETCS 000COOJIEHHO ¢ coOmoneHrueM HoOpMm 3akoHa PO ot
21.07.1993 N 5485-1 "O rocynapcTBeHHO# TaiiHe".

[ToaroroBka, 0O0pabOTKa UM Pa3MHOKECHUE JOKYMEHTOB, COJCpIKAIIUNX CBEICHHS, OTHECEHHBIX K
rOCYJapCTBEHHOM TaliHE, OCYIIECTBIISICTCS TOJBKO Ha CePTU(UIIMPOBAHHBIX CPEICTBAX BBIUYMCINTEILHON
TEXHHUKH, PACTIOJIOKEHHBIX B CIEIIMATIEHOM IMOMEIIEHUN Y UpEekKICHUSI.

MepornpusTusi, CBSI3aHHBIE C  CO3JaHHEM, IPOBEPKOH, COTIACOBAaHWEM, IMOJIHCAHUEM,
YTBEPXKJACHHEM M OTPAXXCHHUEM B OYXTaJITePCKOM ydYeTe IOKYMEHTOB, COACPXAIIUX TOCYAapCTBEHHYIO
TaiiHy, OCYIICCTBISIOTCS HMCKIIOYMTEIBHO B TOPSJAKE M B COOTBETCTBHH C HOPMAMH HHCTPYKIIHH,
peTIIaMEHTHPYIONICH TOPSA0K paboThl ¢ JOKYMEHTaMH, COJEPKAIIMMH 0CO00N BaKHOCTH, COBEPIIICHHO
CCKPETHBIC M CEKPETHBIC CBE/ICHUSI.

3.20. YBegomiieHue o nepexojie Ha (GOpMUPOBAHUU JOKYMEHTOB B BUJIE JIEKTPOHHBIX TOKYMEHTOB
(maymee Takke - YBEIOMIIEHHME O TNPUMEHEHUH JJIEKTPOHHBIX JIOKYMEHTOB, YBEJOMJICHHE) MOXKET
(GopMHpOBATHCS B OTHOLIEHUH KaK OJAHOM YHU(UIIMPOBAHHOHN (OPMBI IEPBUYHOTO YUETHOTO JOKYMEHTa,
peructpa OyXTajaTepCKOro y4yeTa, TaK M HECKOJbKUX YHU(UIIMPOBAHHBIX (OPM TMEPBHYHBIX YUYETHBIX
JIOKYMEHTOB M PETUCTPOB.

B VBenomieHuun o NMpUMEHEHUHU 3JIEKTPOHHBIX JIOKYMEHTOB JIOJDKHA COJEPIKAThCS CleayroIas
uH(popManus:

a) HAUMEHOBaHME YHU(UIIUPOBAHHON (OPMBI MEPBUYHOIO YYETHOTO JOKYMEHTa, PpErucrpa
Oyxranrepckoro ydera u koJ ¢popmsl o OKVY/1;

0) HauMeHOBaHue TNpuka3za MuHpuHa Poccun, KOTOpeIM yTBepKAeHa yHU(UIMpoBaHHAs (Gopma
NEPBUYHOTO YYETHOTO JOKYMEHTA, PETUCTpa OyXTaaTepCKOro y4eTa;

B) laTa Hayajga IPUMEHEHUS SJEKTPOHHOTO [TOKYMEHTa YyHHU(UUIUpOBaHHON QopMbl - nata
nepexoja Ha (GOPMHUPOBAHHUE MEPBUYHOTO (CBOAHOTO) YYETHOTO JOKYMEHTA, PETHCTpa OyXTraJTepCKOro
ydyeTa, COCTAaBJICHHOIO MO YHU(UIIUPOBAHHOH (opme, B BHJIE AJIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO
3JIEKTPOHHOU MOJIIUCHIO.

3.21. YBegomiieHue O MPUMEHEHHM ODJIEKTPOHHBIX JOKYMEHTOB (OPMHPYETCS OTBETCTBEHHBIM
coTpynHukoM byxranrepun, noamnuceiBaeTcsi [aBHBIM OyXraiaTepoM U HampaBisieTcsl COTPYIHUKaM
VYupexxaenus s O3HaKOMJIEHUs He mo3aHee 4yeM 3a 10 (mecarp) paGouux aHedl A0 JaThl Hauana
MIPUMEHEHUS SJIEKTPOHHOTO JOKYMEHTA, YkazaHHou B moAmn. "B" m. 3.20 Hacrosmux [IpaBu.

C VYBenomieHueM O NPUMEHEHUHM OHJIEKTPOHHBIX JOKYMEHTOB JOJDKHBI OBITh O3HAKOMIIEHBI
COTPYIHUKH VYUpeKIEHHUS, HMEIOIIe OTHOUIEHHE K YYEeTHOMY Mporeccy U (uiu) OQpOpPMICHUIO
JJIEKTPOHHOTO JIOKyMEHTa, HMH(OpMAIs O KOTOPOM COACPKUTCS B YBEIOMIEHHM O TNPUMEHEHUH
3IEKTPOHHBIX IOKYMEHTOB.

ITpu HanpaBieHUM YBEIOMIIEHUS O NMPUMEHEHUH MIEKTPOHHBIX JOKYMEHTOB nocpeactsoM COJ]
COTPYAHHUK CUYUTAETCS] O3HAKOMJICHHBIM C J1aThl HAIIPABJICHUS €My TaKOr0 Y BEAOMJICHUS.

[Ipy OTCYTCTBMU TEXHUYECKOW BO3MOXHOCTH HAlpaBUTh COTPYIAHUKY ¥YBeaomiieHue uepe3 COJI
(dakT 03HAKOMJICHHUSI JOJDKEH OBITh MOATBEPXKJIEH MyTEM IMPOCTABICHHUS COTPYIHUKOM YUpPEKIEHUS €ro
COOCTBEHHOPYYHOM MOAMHCH W JaThl O3HAKOMJICHUS B JIMUCTE O3HAKOMIIEHHS K YBEIOMIIEHHUIO O
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NPUMEHEHHUHU 3JIEKTPOHHOTO JOKyMEHTa. O3HAaKOMHUTH COTPYIHUKOB HEOOXOIMMO C COOIIOCHUEM CPOKa,
YCTAHOBJICHHOT'O HACTOSALIMM ITYHKTOM.

3.22.1lo pemenuro I'nmaBHOrO OyXrajarepa TMpU YCIOBUM TEXHOJOTMYECKOWM TOTOBHOCTH
UH(POPMALIMOHHOM CUCTEMBI, 00ECIeUnBaloNIel BeAeHNE OyXTalTepcKOro y4yera B YUpPEKICHUH, MOTYT
NPUHUMATHCA K y4€Ty B BUJE SJICKTPOHHBIX JTOKYMEHTOB IEPBUYHBIE (CBOJHBIC) YUETHBIE TOKYMEHTHI,
PErUcCTpbl OYXTralITepCKOTo y4eTa, COCTaBIICHHBIE:

a) Mo yHU(UIUPOBAHHBIM (opMaM, YTBEPKIECHHBIM pazfenaMu 2 - 3 MeToanuecKuX yKa3aHuid K
npukazy Mwunbpuna Poccum ot 30.03.2015 N 52n (ITpmnoxenue N 5 k mpukazy Munduna Poccum
Munduna Poccun ot 30.03.2015 N 52n);

0) mo HeyHHUPUIIUPOBAHHBIM dopmam, yTBepkAeHHBIM [IpunokerremM N 2 Kk YUeTHOH NOJIUTHKE.

[lepexox Ha ¢opMHpOBaHHE JOKYMEHTOB, yYKa3aHHBIX B HAcTosIeM NyHKTe [IpaBmi, B BuUje
3JIEKTPOHHBIX JIOKYMEHTOB, OCYIIECTBIISIETCS B MOpsAKe, mpeaycMoTpeHHoM mm. 3.20 - 3.21 HacTosmmx
[IpaBuir.

[lepBuunble (CBOAHBIC) YYETHBIE AOKYMEHTBI, PETUCTPBI OYXTaJTepCKOTO yueTa, yKa3aHHbIC B
HacTosiieM nyHkTe [IpaBui, MpUHUMAIOTCS K YYETY B BHAC JIEKTPOHHBIX JOKYMEHTOB IIPH YCIOBUU UX
NOJNHMCAaHUST KBATH(PUIMPOBAHHON 31eKTpoHHON moanuckio (DLII) Bcemu numaMu, MOANMCH KOTOPBIX
npenrycMoTpensl ¢opMoit gokyMmenTa. llogmucanme AOKYMEHTOB, YKa3aHHBIX B HACTOAILIEM ITyHKTE
[IpaBuun, npocToii anekTpoHHoi noanuceto (3I1) He gomyckaeTcs.

3.23. Ilo ¢akry HanpaBiaeHUs] YBEIOMIIEHUS O IPUMEHEHUU AJIEKTPOHHBIX JOKYMEHTOB | 1aBHBIM
OyxranrepoM (MHBIM YIIOJIHOMOYEHHBIM JIMIIOM) BHOCSTCS COOTBETCTBYIOIIME H3MeHeHUs B ['padux
JIOKYMEHTO000pOTA.

3.24. IlepBuuHble (CBOJHBIE) Y4YETHbIE JOKYMEHTBI, PErucTpbl OyXrajiTepckoro yuera, B
OTHOILEHUH KOTOPBIX ObUIM C(HOPMHUPOBAHBI YBEIOMIIEHHUS O NMPUMEHEHUH 3JIEKTPOHHBIX JOKYMEHTOB, C
natel, ykasaHHod B moam. "B" m. 3.20 wnHacrosmmx IlpaBun, QopMupYIOTCS OTBETCTBEHHBIMH
UCIIOJIHUTEINIIMU U IPUHUMAIOTCS K yueTy byxrantepueli B BuJe 3J€KTPOHHOTO IOKYMEHTA.

B caywsae mpenocraBneHus B Byxranrepuro cpopMHpPOBaHHOIO Ha OYMaXKHOM HOCHTENE
NEPBUYHOTO (CBOJHOIO) YYETHOIO JOKYMEHTA, PErucTpa OyXraJlTepCKOro ydeTa, COCTaBJIEHHOIO II0
¢opme, B OTHOUIEHHH KOTOPOM COTPYAHHUKHM OBIIM YBEJOMJIEHB O MPUMEHEHHHM 3JIEKTPOHHBIX
JOKYMEHTOB, IpU 3TOM JaTa (pOpMHUpPOBAaHUS AOKYMEHTa Ha OyMa)kHOM HOCHUTENE COBIAJAeT C AAaToH,
ykazaHHo# B noan. "B" m. 3.20 Hacrosmux [IpaBui, wim HacTynuia 1ocie Takoi AaThl, JTOKYMEHT K Y4eTy
He IpuHKUMaeTcs. JIniy, OTBETCTBEHHOMY 3a (hopMHpOBaHUE MPECTABIEHHOTO JOKYMEHTA, HallpaBJsieTcs
YBEAOMJIEHHE O pE€3yJIbTaTax BHYTPEHHETO KOHTPOJS B MOPSAKE, MPENYCMOTPEHHOM II. 4.4 HACTOSIIMX
[IpaBui.

4. CpoxH ¥ NepHOANYHOCTDH COCTABJICHHS, COTIACOBAHUS, NOANMUCAHNSA, YTBEPKIACHHS, Ilepefadn U
00padOTKH TOKYMEHTOB

4.1. Cpoku coOCTaBJIEHHUS, COTJIACOBAHHUS, IMOJAINMUCAHUA, YTBEpKIEHHs, Hepeaadyn U o0paboTKH
NEPBUYHBIX YYETHBIX JOKYMEHTOB W PErHCTPOB [UISI OTPaKEHHS WX B OyXTalTepcKOM ydere
YCTaHaBJIMBAIOTCS B COOTBETCTBUU ¢ I'paduxom noxymentoobopora (IIpunoxxenune N 3 k YuerHoii
MTOJINTHKE).

OTtBercTBeHHBIE 3a (pOpMHpOBaHUE, MOANUCAHHUE, YTBEPXKICHHE, Meperady u o0paboTKy Takux
JOKYMEHTOB HECYT MEPCOHAJIbHYI0 OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTh COBEPILEHHS YyKa3aHHBIX
NIEUCTBUI.

Jlomyckaercsi opopmiIeHHE NEPBUYHBIX YYETHBIX JOKYMEHTOB B MHBIE CPOKHM IPH YCIOBUH, YTO
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JOKYMEHTBI, oopmisitonue (akThl XO3IWCTBEHHOW XH3HH, KOTOPbIE MPOU3OIUIA B TEYCHHE OJHOTO
KaJICHJAPHOT0 MecsLa, IPEACTaBICHbl B byXraaTepuro He Mo3/AHee AHS 3aKPBITUS JAaHHOTO KAJIEHJApHOTO
MecCs11a, YCTAHOBJIEHHOTO B Y UYETHOU MOJIUTHKE.

4.2. CocraBieHue NEPBUYHBIX (CBOJHBIX) YUYETHBIX JOKYMEHTOB OCYILIECTBIISIETCA C Y4YETOM
MEpONPUATUIA BHYTPEHHET0 KOHTPOJS COBEpIIAeMbIX (DAKTOB XO3SIMCTBEHHOM >XU3HU. BHyTpeHHuUi
KOHTPOJIb, B TOM 4YMCJE€ KOHTPOJb 332 COCTABJICHHEM OYXIaJTepCKUX IOKYMEHTOB, OCYILECTBIISETCS B
COOTBETCTBUU C YTBEPKICHHBIM B YupexieHuu llonoxeHnemM o BHyTpeHHEM KOHTPOJIE.

3ajauaMy BHYTPEHHETO KOHTPOJIS HAa JAHHOM JTarle sIBJISIOTCA:

- obecrieuenne coOmOAeHUsT TPeOOBaHMU K OGOPMIICHUIO MEPBUYHBIX JOKYMEHTOB B YaCTH
PEKBU3UTHOI'O COCTaBa U KOPPEKTHOIO BbIOOpA (POPMBI /1151 KOHKPETHON XO35AHCTBEHHOW CUTYyalluH, T. €.
IIPOBEpKa KayecTBa MOATOTOBIEHHBIX IOKYMEHTOB;

- o0ecrieyeHre JOCTOBEPHOCTH JaHHBIX O (haKTaX XO3sIMCTBEHHOM KM3HU MPHU UX O(QOPMIIEHUHU B
YacTU HEJOIYIICHHSI OTPAKECHUS B y4€TE€ MHUMOTO WJIA IPUTBOPHOTO O0BEKTa OYXTralaTepCKOro y4yeTa, B
YaCTHOCTH, HEOCYILIECTBIECHHBIX PACXOJ0OB, HECYLIECTBYIOIIUX 0053aTelIbCTB, HE HMEBIIUX MecTa
COOBITHH.

BHyTpeHHUI KOHTpPOJb, 32 UCKIOYEHHEM CAMOKOHTPOJIS, OCYLIECTBIIAETCS IYTEM OIOBEIICHUS
OTBETCTBEHHBIM JIMIIOM YIOJIHOMOYEHHOIO Ha IPOBEACHUE KOHTPOJIS JIMLA O CO3JaHHUU/MOCTYIICHUH
NEPBUYHOIO JIOKYMEHTAa M HaIlpaBJIeHUM ero Ha mnpoBepKy. Croco0 oroBemieHus - MOCPEICTBOM
HalpaBJIEHUs! TEKCTOBOI'O COOOILIEHMsI Ha 3JIEKTPOHHBIA agpec, B KOPHOPATUBHBIM 4aT, 3JIEKTPOHHOIO
yBenpomiienust B COJl. B ciyuyae BbIBIEHUS HEIOCTATKOB M HApYyLIEHUH MO pe3yibTaTaM BHYTPEHHEIO
KOHTPOJISI NIEPBUYHOIO JOKYMEHTa OIOBEIICHUE C TPeOOBaHUEM HCHpaBICHUS OOHAPYKEHHBIX OLIMOOK
HAINpaBJIIeTCs B aHAJIOTHYHOM mopsiake. [IoBTOpHOE HampaBiieHHE CKOPPEKTHPOBAHHOTO/MCIIPABICHHOTO
JIOKYMEHTA B aJIpec yIOJIHOMOYEHHOTO Ha MPOBEJICHNE BHYTPEHHET0 KOHTPOJIS JIMLA 0053aTEeNBHO.

[TepBuuHbIe (CBOJHBIE) YUETHBIE TOKYMEHTHI JOJKHBI IOCTYNAaTh B byXranreputo mo pesyiabTaram
BHYTPEHHET0 KOHTPOJISL COBEPIIAEMbIX (DAKTOB X035HICTBEHHON KHU3HU.

4.3. IlepBuuHble (CBOAHBIE) Y4YETHbIE JOKYMEHTBHl NpPUHUMAIOTCA K ydery byxranrepueit mno
pe3ysibTaTaM BHYTPEHHETO KOHTPOJIS COBEpIIaeMbIX (PaKTOB X03HCTBEHHOH KU3HHU.

3amayaMy BHYTPEHHEIr0 KOHTPOJIS, MPOBOJMMOIO COTpyIHHMKaMH byxrantepuu myrem HmpoBEpKU
IIPEJICTaBICHHBIX JOKYMEHTOB, HA 3TOM JTaIe SIBJISIFOTCS:

- IPOBEPKA HAIMYMUS MOAMUCEN TOJKHOCTHBIX JIMIL;

- IPOBEPKA JTOCTOBEPHOCTH COJEP)KALIUXCA B NEPBUYHBIX JOKYMEHTaX JaHHBIX Ha MpEIMET
COOTBETCTBHUSl MpaBWiaM (OPMHUPOBAHUS [JOKYMEHTAa U OTPaXXEHUs B JIOKYMEHTEe HH(OpMalHUHU C
MCIIOJIb30BAaHUEM €IMHBIX CIIPABOYHHUKOB;

- IPOBEpPKA CBEJCHUN HA MPEIMET COOTBETCTBHUS JaHHBIX B JOKyMEHTE MH(pOpMaluu, KOTopas
OTpa’keHa B PErucTpax OyXrajaTepcKoro yuerTa;

- IpOBEpKa HAJIMYUS JOKYMEHTOB (CBEICHMIA), SBISIOMIMXCS OCHOBAaHHEM JUIsl (POPMHPOBAHUS
MEPBUYHBIX YYETHBIX IOKYMEHTOB;

- HCKJIIOUEHHE HapylleHul 3akoHoaaTesbeTBa PO B yacTu 1oKyMeHTalIbHOTO 0opMIIeHHs (haKTOB
XO03SIICTBEHHOM KU3HU, BKJII0OUast cOOI0/IeHIe TPeOOBaHUM K JIEKTPOHHOM MOIHCH.

BHyTpeHHUII KOHTPOJIb MPEJCTABIEHHBIX B byXrantepuio 10KyMEHTOB, JOJKEH OCYLLECTBIISTHCS
COTpYAHUKaMU byxranarepuu He Mo3Hee CIeAYOUIEro paboyero JHs Mocie MOITy4YeHUs T0KyMEHTA.

4.4. B cnyyae BBIABIEHUSI COTpYAHMKaMu Byxrantepuu ommOOK B MPEICTABICHHBIX MEPBUYHBIX
JIOKYMEHTaX TaKue JOKYMEHTHI OTKJIOHSIOTCS 0e3 MCIOMHEHHS ¢ 0OOCHOBAaHHEM OTIPABUTENIO MPUYHMH
BO3Bpara. [Ipu 3TOM OTBETCTBEHHOE 3a BHYTPEHHHI KOHTPOJIb MPUHUMAEMBIX K OyXTalTepCKOMY y4eTy
JIOKYMEHTOB JHUIO0 (COTpymHHMK byxrantepuu) HampaBisieT OTBETCTBEHHOMY 3a OdopmiieHHEe | (WIIH)
NOJNMCAaHUE JAHHOTO TEPBUYHOIO JOKYMEHTa YBEJIOMIIEHHE (3alpoc) O pe3yiabTaraX BHYTPEHHETO
KOHTPOJII COBEpPIIAeMbIX (AKTOB XO3SHUCTBEHHOW XU3HM (TpeOOBaHWE 00 YCTpaHCHUW HapyIICHUS



YCTQHOBJICHHOTO TMOpSAAKA JOKYMEHTAIBHOTO O(QOpMIICHHS (AKTOB XO3AHCTBEHHOM IKHM3HHM) C
uH(popMaluelt o copepKalleiicss B JOKYMEHTE OLIMOKE U HEOOXOAMMOCTH €€ HCIPABJICHHS C YKa3aHHEM
KOHKPETHOT'O CPOKa MPEICTaBICHUS] HOBOTO (MCIIPABIEHHOT0, KOPPEKTUPYIOIIEr0) TOKYMEHTA.

B cnydae BbisBIeHUsT (akTa HENPEICTaBICHHUS WJIA HECBOEBPEMEHHOIO MPEICTaBIICHUS
JIOKYMEHTOB/CBEAICHHUM, HEOOXOAMMBIX I BEACHUS OYXTaJITepCKOTO y4eTa, B TOM YHCIE B Ciydae
BBISIBJICHUS (DAKTOB, YKa3bIBAIOIIMX HAa HATMYKME OMIMOKH B y4eT€ U OTUETHOCTH B CBSI3U C Hemepeaaueit
1100 HECBOEBPEMEHHOM Mepeiadeil MepBUYHbBIX YUETHBIX JOKYMEHTOB ISl pErHCTpaIly COACPKAIIUXCS B
HUX JIQHHBIX B PErHCTpax OyXraaTepcKOoro ydera, OTBETCTBEHHOE 3a BHYTPEHHUH KOHTPOJb
NPUHUMAEMBbIX K OyXTrajJTepcKOMYy YYeTy JOKYMEHTOB JIMLO (COTpYAHHMK byxranrepuu) HampaBiseT
OTBETCTBEHHOMY 3a O0(opMIIeHHUE, TIPEACTaBICHNE U (WIN) TOANMUCAaHUE JAHHOTO TIEPBUYHOTO JTOKYMEHTA,
uHOM  uHGpopmanuu/cBeneHuid  TpeOoBaHWe O TPEACTABICHUM  JOMOJHUTEIBHBIX  JOKYMEHTOB
(uH(OopMaIHH, MOSICHEHUI), KOTOPOE OOS3BIBACT OTBETCTBEHHBIX 3a co3haHue/(hopMupoBaHue U (WIIH)
MOJMUCAaHUE JOKYMEHTOB IIMIl MPEAOCTaBUTh B OyXTanTepui0 HEOOXOAMMbIE WM JIOMOJHUTEIbHbIC
JOKYMEHTHI (MH(pOpMaLMIO, OSICHEHNS) B YCTAaHOBJIEHHBIN CPOK.

YBengomieHus, TpeboBaHus HApaBIsAOTCs 1o ¢hopme cornacHo [Ipunosxkenuto Ne 2.7 x HacToswei
Y4eTHOI NOJIUTHKE.

CpoK HCIIOJIHEHHUSI OTBETCTBEHHBIMU 32 0(OpMIICHHE WM MOJIUCAHHE JOKYMEHTOB YBEIOMIICHUN
u TpeboBaHuil cocTaBisier He Oonee 3 (Tpex) paboymx AHEW C MOMEHTA HaNpaBlICHUS U TOTYYCHHS
OTBETCTBEHHBIM JIMIIOM YBEIOMJICHHS, TPEOOBaHUSI.

[Tpu HampaBieHUH yBeIOMIICHHUSI, TPEOOBAHUS B BUJIE DJIEKTPOHHOTO JOKYMEHTA BpPEeMs MOTYUCHHUS
YBEIOMJICHHSI WJIM TpeOOBaHUS (PUKCHPYETCS MOCPEACTBOM BPEMEHH HANPABICHUS 3JIEKTPOHHOTO
omnoBenieHus B CO/I.

TpeboBanrne B muchMeHHOW (opme [maBHOrO OyXranrepa (MHOTO YIOJHOMOYEHHOTO JIMIA) O
NpPEJCTAaBICHUN JIOKYMEHTOB (CBEIEHHi), HEOOXOJUMBIX JJIsi BeIEHHUs OyXTajTepcKoro ydera,
00s13aTEIBHBI JIsI BCEX COTPYIHUKOB Y UpEKICHHUS.

[Tpu oTKa3e B ycTpaHEHUH HApYLIEHHUs YCTAaHOBIECHHOIO MOPAIKA JOKYMEHTAIbHOTO O(POPMIICHHS
(aKTOB X03sICTBEHHOH KU3HU JaHHBIE, COACPIKAIINECS B IEPBUYHOM YYETHOM JOKYMEHTE, OTKIIOHEHHOM
10 pe3y/bTaTaM BHYTPEHHETO KOHTPOJISl COBEPIIAeMbIX (DaKTOB XO3SMCTBEHHOW YKU3HU, TPUHUMAIOTCS K
pEeruCTpalliid M HAKOIUIEHUIO B PErucTpax OyXraJTepcKoro ydyeTa MCKIIOYHUTENbHO M0 MHCbMEHHOMY
pacniopsbxkernto PykoBogutens. B ykazanHoM ciydae PykoBoauTens eTMHOIMYHO HECET OTBETCTBEHHOCTD
3a CO3/IaHHYIO B pe3yJIbTaTe 3TOro HHPOPMALHUIO.

Pe3ynbTaThl MONTOKHUTENBHOTO BHYTPEHHETO KOHTPOJIS MPUHUMAEMBIX K OyXTalTepCKOMY YYeTy
JIOKYMEHTOB yBEJOMJICHUAMU He o¢dopMiIstoTcs. JlOKyMEHTBI, COCTaBJIEHHbIE B COOTBETCTBUHM C
JIMCTBYIOIINM 3aKOHO/IATEIbCTBOM U HacTosmumu [IpaBuinamu, MpUHIMAIOTCS K OyXTalTepCKOMY YUETY.

4.5. O6mme cpoku 0(hOPMIICHHS TIEPBUYHBIX TOKYMEHTOB COCTABJISIOT:

- co3nanue - He mo3aHee 10:00 cremyromero pabodero AHS ¢ MOMEHTa COBEpIIEHUS (aKTOB
XO3SIMCTBEHHON JKM3HU. VICKIIIOUeHHWe - TIEpBUYHBIC JIOKYMEHTBHI, JUII KOTOPBIX YCTAHOBIIEHA WHAs
NEPUOIMIHOCTh COCTAaBJICHUSI corjlacHO [ paduky moxkymeHTOoOOOpoTa (C y4eroM MOIM. «B» I 3.5
Hacrosmux [IpaBun);

- Ipe/13arnojHeHue - B TeueHue 1 (oaHoro) paboyero JHs ¢ MOMEHTA MOCTYIIJICHUS YBEIOMIIEHHS O
HE00XO0/IMMOCTH NPEI3aANONHEHHS] JOKYMEHTA (C yueToM MojokeHu 1. 3.6 Hactosmux [Ipasuin);

- OTIIpaBKa Ha TIPOBEPKY B paMKax BHYTPEHHEr0 KOHTPOJS O Iepeaadd JTOKYMEHTOB B
Byxranteputo - B Teuenue 1 (ogHOr0) paboyero AHS ¢ MOMEHTa CO3JaHMA/0GOPMIIEHHUS TOKYMEHTa (TIpH
HEOOXOIUMOCTH);

- BHYyTPEHHUH KOHTpPOJb - B TedeHue 1 (ogHOro) pabodero JHS C MOMEHTa MOCTYIUICHHUS
JOKYMEHTa Ha NpOBEpKYy. MeponpusTHs, CBSI3aHHbIE C HAlpaBIECHUEM OIOBEIIEHUS O KOPPEKTHPOBKE
JOKYMEHTa, €ro HCIIpaBlieHUe, TOBTOPHAsI OTIIPaBKa U MPOBEPKa JOJKHBI OBITh OCYIIECTBICHBI B TEUCHHE
1 (ogHOrO) pabouero THS C MOMEHTA IMPOBEPKH TOKYMEHTa (IIpU HEOOXOIUMOCTH);

- COIIaCOBAHUE C OJHUM JOJDKHOCTHBIM JIMIIOM - B TeueHue 1 (ogHoro) pabouero JHs ¢ MOMEHTa



CO3/IaHMs JIOKyMEHTa WJIM BO3Bpara IO pe3y/bTaTaM BHYTPEHHETO KOHTPOJS (IIpH HEOOXOAMMOCTH), C
IByMsi U Oosiee — He Oosee 3 (Tpex) paboumx JHEW ¢ MOMEHTa CO3JIaHHs JOKYMEHTa WJIM BO3BpaTa Io
pe3ysibTaTaM BHYTPEHHETO KOHTPOJIS (TP HEOOXOAMMOCTH );

- IOANKCAHNE - B 3aBUCUMOCTH OT KOJMYECTBA MOAMMCEW JIHIl, MPEIyCMOTPEHHBIX (QOopMOi
HNEepBUYHOTO JOoKyMeHTa. CpoK MOAMHMCaHUS JOKyMeHTa coctaBiser 1 (oauH) pabouuil eHb, HO He
no3anee 15:00 caenyromiero pabovero JIHsS ¢ MOMEHTA OCTYIUICHUS JOKYMEHTA Ha MOJANKUCAHUE;

- yrBepxkaeHue - He mosznHee 15:00 cnemyromero pabodyero JHS C MOMEHTa MOCTYIUICHUS
HOJAINMCAHHOTO TOKYMEHTA;

- nepenaya B byxrantepuio - B Teuenue | (omHOro) pabouero JHS C MOMEHTa YTBEP)KIEHUS
JIOKYMEHTA;

- BHYTPEHHUH KOHTPOJIb MPEACTABICHHBIX JOKYMEHTOB B byxranreputo - B TeueHue 1 (0IHOTO)
paboyero JIHs ¢ MOMEHTA Iepefjadn JOKyMeHTa B byxranrepuro;

- 00paboTKa/MPUHATHE K y4YeTy MPEACTAaBIECHHBIX JOKYMEHTOB B byXxrantepuio mo pesyinbratam
BHYTPEHHEI0 KOHTPOJII - HE TIO3JHEE CIEeAyIoIero padodero ITHS MOCIE TOJIYYEeHHUS TOKYMEHTA.
OOpaboTka MOCTYyMAOMIMX JOKYMEHTOB HAUMHAET OCYLIECTBIATHCS B JIGHb MX TOCTYIJICHUS WU B
NepBbIii padoYMii J€Hb MPH MOCTYIUICHUH TOKYMEHTOB B Hepaboume nHU. JIOKYMEHTHI M WH(pOpManus,
nocrynuBimme mnocie 16 wacoB 30 MHUHYT TeKymero IHS, B IENsAX OOpaOOTKH/NPUHATHS K YUYETY
JIOKYMEHTA CUUTAIOTCA MOJyYEHHBIMU Ha CIEAYIOIUNA pabounii JeHb.

4.6. 3amucu B perucTpbl Oyxydera OCYIIECTBISIIOTCS 110 MEpe COBEPIICHUS ONEepaluii U MPUHITUS
K OyXTraJITepcKOMY y4eTy MEepBUYHOTO (CBOJAHOIO) YUETHOTO JIOKYMEHTA, HO HE TI03/IHEE CIICIYIONIECTO JTHS
1OCJI€ TOJYYCHHS TEPBUYHOTO (CBOJHOIO) YYETHOIO JOKYMEHTa IPH YCIOBHU TIOJOXHTEIBHBIX
pPE3yJIbTaTOB BHYTPEHHETO KOHTPOJISA JOKYMEHTA, OCYIISCTBICHHOTO B IMOPSJKE, YCTAHOBJICHHOM II. 4.3
HacTosmux [IpaBu.

4.8. [lepuoanyHOCTH (POPMUPOBAHMS PETUCTPOB OyXydeTa yCTaHABIUBAECTCS Y YETHOW MOJIUTUKOM.

[TepnoM4HOCT COCTABICHHMS PETMCTPOB OyxydeTa HE MOXKET OBITh pexe NEepHOAUYHOCTH,
YCTAaHOBJICHHOW JJIi COCTaBJICHUsS OYyXTaJTepCKONM OTYETHOCTH, (POpMHpYyeMON Ha OCHOBAHUHU JIaHHBIX
OTIpeNielIeHHOro peructpa. [ljis perucTpoB, Ha OCHOBAHMHU KOTOPBIX COCTaBIsI€TCS OyXraiaTepckas
(¢punHaHCOBasl) OTYETHOCTh, YCTAHOBJIEHA MpeeNibHAs JaTa UX COCTaBJICHUs — HE MO3/IHee ABYX pabouux
JTHEH € JaThl 3aKPBITHSI COOTBETCTBYIOIIETO OTYETHOTO IEPUOAA, YCTAHOBJIEHHOTO Y YE€THOM MOJINTUKOM.

S. OTBeTCcTBEHHBIE JTU1A, IPABO MOANUCH

5.1. IlepeueHp UL, OTBETCTBEHHBIX 3a COCTABJICHUE, COTJIACOBAHUE, MOANNCAHUE, YTBEPKACHUE,
nepegayy U oOpaOOTKy NEPBUUYHBIX YYETHBIX JOKYMEHTOB M PETrMCTPOB OyXyyeTa yCTaHaBIMBAETCS
PYKOBOAMTENEM Y UPEXKICHHUS.

YTo4yHeHue npaB 1Mo GOPMUPOBAHUIO (PMHAHCOBBIX U MEPBUYHBIX YUETHBIX JOKYMEHTOB, a TaKXKe
IpaB JIOCTYIA K 3allUCSIM B PETUCTPBI OyXydeTa OCYIIECTBISIETCS 110 Mepe He0OXOAUMOCTH, HO He pexe |
pa3a B 6 Mecs1eB, HAUNHAs C Hayajla KaJIeHAapHOro roja.

5.2. [lepeueHb MOMKHOCTHBIX JUI], OTBETCTBEHHBIX 32 COCTaBJICHHE, COTJIACOBAHHE, MOAMHCAHUE,
yTBEpXkKACHHE, Mepeaady U 00paboTKy MEPBUYHBIX YUETHBIX JOKYMEHTOB, CUETOB-(AKTYp, NEHEKHBIX U
pacueTHBIX JOKYMEHTOB, (UHAHCOBBIX O00S3aTENbCTB YTBEPHKAACTCS PYKOBOAHUTENEM OTIEIbHBIM
MIPUKA30M.

5.3. COuCKH OTBETCTBEHHBIX JIMI], Ha KOTOPBIX BO3JIaracTcsa 065I3aHHOCTI> COCTaBJICHHA MCPBHUYHBIX
JAOKYMCHTOB B y‘{pe)KILCHI/II/I U KOTOPBIM IPCAOCTABIIACTCA IIPaBO HUX TMMOANUCAHUS, HAIIPABIIAOTCA
['maBHOMY Oyxrantepy YUpeXIeHHs KaapoBOW CIyKOOW HE MO3JHEE CIAEAYIOIIEr0 padodero JTHs CO THS
HAACJICHUSA COTPYAHHUKA COOTBCTCTBYIOIIUMMU IIOJIHOMOYHSAMU, BHCCCHUSA H3MeHeHHI>'I, [[OHO.HHGHI/Iﬁ B



CIIy’KeOHbIE KOHTPAKTBI, TPYIOBBIE IOTOBOPHI (COTIIALICHNUS).

5.4. 3a HECBOEBPEMEHHOE, HEKa4eCTBEHHOE 0(OPMIICHHE M COCTABIICHHE MEPBUYHBIX JOKYMEHTOB,
3aJIepXKKy Iepelayd UX JUig OTPaKeHUs B OyXralTepCKOM Y4eTe M OTUETHOCTH, 32 HEJIOCTOBEPHOCTH
coJIepXKalInXcs B IOKYMEHTAaxX JIaHHBIX, a TAK)KE 32 COCTABJICEHUE JIOKYMEHTOB, OTPAXKAIOUIUX HE3aKOHHBIC
orepaiuu, HeCyT OTBETCTBEHHOCTh JOKHOCTHBIE JIUIA, COCTABUBIINE U MOANUCABLINE 3TH JOKYMEHTHI.

5.5. IlepBuuHble JTOKYMEHTHI, O(OpMJICHHBIE Ha Oymare, TIOANUCHIBAIOTCS YYAaCTHUKAMU
JIOKYMEHTO000pOTa COOCTBEHHOPYYHO.

B VYupexaennn nomyckaercss HCIOJb30BaHHE (HaKCUMMIBHOTO BOCIPOHM3BEACHUS TOAMKUCH C
HIOMOIIBIO CPEACTB MEXaHWYECKOTO WM WHOTO KONMHMPOBAHHS, >JIEKTPOHHO-IM(POBON MOANUCH MO0
MHOTO aHajiora coOCTBEHHOpY4HOH moamucu (pakcummie PykoBoaurens um ['nmaBHoOro Oyxranrepa).
CoOcTBeHHOPYYHAs MOANKCH U MOANUCH (PAaKCUMUIIE UMEIOT PaBHYIO IOPUIUYECKYIO CUITY.

dakcumuie HE UCTIONB3YETCS Ha!

- ()MHAHCOBBIX U TUIATEXKHBIX IOKYMEHTAX;

- HAJIOTOBOW OTYETHOCTH M HAJIOTOBBIX JICKJIApAIIHsX;

- 3ampocax M 3asBICHUSAX B rOCYIapCTBEHHBIE/MYHHIIUTIATIbHBIE OPTaHbl;
- OyXrajaTepCcKo OTYETHOCTH;

- JOBEpEHHOCTSIX;

- cuerax-(akTypax;

- 3asBKaxX Ha yJacTHe B KOHKYpCE;

- KapTOYKax ¢ 00pa3amu MOIIMUCEH.

5.6. lokyMeHTbl, O(GOpMJICHHBIE B 3JEKTPOHHOM BHJE, MOANUCHIBAIOTCS AJIEKTPOHHBIMU
HOJANMCSAMU B COOTBETCTBUM ¢ TpeOoBaHusMH 3akoHa N 63-D3, uyTo mnoApa3yMeBaeT HalIU4He
JJIEKTPOHHOW MOJIMCH ISl KaXI0T0 U3 YYaCTHUKOB JIEKTPOHHOTO B3aUMOJIEHCTBUS.

[TepBruyHbIE yueTHbIE JOKYMEHTHI U PETUCTPhI OyXyueTa, COCTaBJIEHHbIE B (hOpME AIIEKTPOHHBIX
JIOKYMEHTOB, MOJIITACHIBAIOTCS:

- KBAJIM(HUIIMPOBAHHON 3JIEKTPOHHOH noAnuckio (nanee takxke - SLII);

- B ClIydasx, MPEIyCMOTPEHHBIX 3aKOHOAATEIbCTBOM, MPOCTOM 3IEKTPOHHOW MOIIHMCHIO (Janee
takke - OII).

5.7. KanudummpoBaHHast 37€KTPOHHAS TOIIUCH MPEAOCTABISIETCS

- PYKOBOJMTENIO Y UpEKICHUS;

- 3aMECTHUTEII0 PYKOBOJIUTENS Y UpeKACHHUS,

- TJIaBHOMY OyXTanTepy;

- 3aMECTHUTEIIO TJIaBHOTO OyXranTepa;

- Ipe/iceIaTeN 0 KOMUCCHU TI0 TIOCTYIJICHUIO U BBIOBITHIO aKTUBOB;

- IpeIceAATEIII0 HHBEHTAPU3AIIMOHHON KOMUCCUH,

- PYKOBOJAMTEIISAM CTPYKTYPHBIX MOJIpa3/IeJICHU;

- COTPYJIHUKAM OyXTanTEPCKOM CITYKOBI;

- IMLaM C TIOJIHOM MaTepuaibHOM OTBETCTBEHHOCTHIO;

- WHBIM COTPYIHUKAM, HAJEJICHHBIX MOJHOMOYHUSMH TOJIMUCHIBATh JOKYMEHTBI, TPEOYIOIIHE HX
MOMUCAHUS KBATU(DUITUPOBAHHON MOAIHUCHIO.

Bcem ocTanpHBIM y4YacTHUKaM 3JIEKTPOHHOTO JIOKYMEHTOOOOpOTa MPEAOCTABISIETCS MPOCTast
JEKTPOHHAS MOKCH.

5.8. lns  nmoxymeHTOOOOpOTa B IIEISAX BEIEHUS OYyXTalTEepCKOTO YydeTta W (POPMHUPOBAHUS
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OTYETHOCTH ONPEIEIIEH CIECTYIONUN NOPSIOK IPUMEHEHHUsSI B Y UPEKACHUU JICKTPOHHBIX MOAIUCEN:
Bua noanucu [Tpu nmoanucaHny KaKMuX JICKTPOHHBIX JJOKYMEHTOB HCIOJIb3YETCs

Ipocras DI1 City>xeOHble 3aITMCKH, HHPOPMaIMOHHBIE COOOLIEHNS, (OPMUpYyEMbIE

corpyaHukamu B COJJ

[epBuuHbIe (CBOIHBIE) YUETHBIE JOKYMEHTHI, pETUCTPhI OyXydeTa, COCTaBJICHHBIC B

(hopMe 3IEKTPOHHOTO TOKYMEHTa M0 YHU(UITNPOBAHHBIM (hopMaM, B CIy4asfXx,

npenycmotpeHHbIxX [Ipunoxenuem N 5 k Ilpukasy N 52H, [Tpunoxxenuem N 5

ITpuka3y N 61H, H”HBIMH HOPMATUBHBIMHU NIPABOBBIMH aKTaMH, PETyIHPYIOINMH

BeJIcHHE OyXTaJITepCKOrO ydeTa ¥ COCTaBIIeHHe OyxranTepckoit (pruHAHCOBOI)

OTYETHOCTH.

KBanmugpuuuposannas D11 CooO1ieHus, moJyIexKalye rnepeaadye B HAIOTOBBIA OpraH, MPeAyCMOTPEHHbIE . 2,

2.1 ct. 23 HK PO

Cornacue HanoroaTe blIIMKa (MUIaTeNbIINKA CTPAXOBBIX B3HOCOB) Ha NPU3HAHKE

CBE/ICHUH, COCTABIIAIONINX HAJOTOBYIO TaiiHy, 00IIeI0CTyIHBIMU

3asBrIeHHE 0 3a4yeTe (BO3BpaTe) M3JIHUIIHE YIUIAYEHHOTO (B3BICKAHHOTO0) HaJora

(cbopa, cTpaxoBBIX B3HOCOB, IeHeH, mTpada), cymm HJC, momrexamux

BO3MEIICHHIO

Hanorossie nexnapanuy (pacdeTsl IT0 aBaHCOBBIM IIIATEXaM), pacyeT I10

CTPaxoOBBIM B3HOCAM

3asBIIEHNE O IOCTAHOBKE Ha Y4eT (CHATHHM C y4eTa) B HaJIOTOBOM OpPIaHe I10

OCHOBaHUsAM, npexycMorpeHHsiM HK PO

JlokyMeHTBI, HcTpeOyeMble HaJIOTOBBIM OPTaHOM ITPU MPOBEIEHIH HAJIOTOBOM

MIPOBEPKH

Cuera-(axTypsl

JXKypHau y4era NOJIyuYeHHBIX U BHICTABICHHBIX CYETOB-(AKTYp, KHUTA TIOKYIIOK U

KHUTa MpoJiax

CKaH-KONIHUHU TOKYMEHTOB

CBeJIcHHs] HHIUBUAYAIBHOTO (MIEPCOHU(UITUPOBAHHOTO) y4eTa

PacmiopspkeHns 0 mepeBoie JCHEKHBIX CPEJICTB (O COBEPIICHNN Ka3HAYEHCKUX

TJIaTeKEH)

[epBuuHbIe (CBOIHBIC) yUETHBIE JOKYMEHTBI, pETHCTPHI OyXydeTa, COCTaBICHHBIE B

(hopMe 3IEKTPOHHOTO IOKYMEHTA 10 YHHU(UIIMPOBaHHBIM (popmaM, B cIydasix,

npeaycmotpeHHbIX [Ipunoxenuem N 5 k Ilpukasy N 52H, [Tpunosxxenuem N 5

IIpuxazy N 61H, HHBIMH HOPMATUBHBIMH NIPABOBBIMH aKTaMH, PETYIUPYIOIIUMU

Be/leHHe OyXralTepCKOro ydeTa M COCTaBJIeHHe OyXrantepckoi ((hHHaHCOBOIN)

OTYCTHOCTHU

Byxranrepckast (puHaHCOBas1) OTYETHOCTh

VHble TOKyMEHTHI, TpeOyIOIe X MOAIICAHUS KBATN(UIIMPOBAHHON TOAMUCHIO (B

TOM YHCJIE€ CTaTHCTHYECKasi OTYETHOCTh, OTYETHI O PE3yJIbTaTax AesTeIbHOCTH,

OTYETHI O PACXOI0BAHNH IIETIEBBIX CPEJICTB)

5.9. IlpunstHe K OyXralTepckoMy y4eTy NEpBUYHBIX YUETHBIX JJOKYMEHTOB, O(pOPMIISIOMHUX (aKT
3aKJIIOUYEHHUs JOTrOBOPA, BHIMOIHEHHS YCIyTH/paboThl MO JOTOBOPY (AKT BBHIMOJIHEHHBIX PabOT/OKa3aHHBIX
yCIyr), TOANMCAHHBIX  YHOJHOMOYEHHBIM IPEJCTaBUTENEM YUPEKICHHUS  KBAJTU(HUIMPOBAHHON
3JIEKTPOHHOU MOAMHUCHIO, C OJHOM CTOPOHBI, M MPOCTOM 3JIEKTPOHHOW IMOANMCHIO CO CTOPOHBI yJaCTHUKA
JIOTOBOPHBIX OTHOILIEHUH, TOMYCKAETCS.

5.10. IBycTopoHHMI (MHOTOCTOPOHHUI) NEPBUYHBIA YYETHBIH JOKYMEHT, C(POPMHpPOBAHHBIH B
JJIEKTPOHHOU (opMe, TOJIKEH ObITh MOJINMCAH 3JIEKTPOHHBIMH MOJNUCIMU 00eHX (BCEX) CTOPOH CHENIKH.
3aMeHa MOJAMUCH OJHOM U3 CTOPOH Ha COOCTBEHHOPYUYHYIO HE JIOIYCKAaeTCs.

HckmioueHne - NEpBUYHBIE YYETHBIE JOKYMEHTBI, MOPSAAOK (HOPMUPOBAHHMS KOTOPBIX MPSMO
IpeycCMaTpUBAET BO3MOXKHOCTh IMOAMMUCAHUS OJHOW M3 CTOPOH COOCTBEHHOPYYHOH MOANHCHIO KOIMUU
AJIEKTPOHHOIO AoKyMeHTa cornacHo [Ipunoxenuro N 5 k Ilpukasy N 61H.

5.11.JIumo, oTBeTCTBEHHOE 3a oOQOpMIIEHHE, 3aMEHY, BbIaYy OSJEKTPOHHBIX MOJMHCEH
Ha3Ha4YaeTcs OTACIbHBIM pUKa3oM PykoBoanTens (MHBIM JOKAIBHBIM aKTOM Y UPEXKICHNU).
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OdopmiieHne 3IEKTPOHHONW MOIMHMCH, a TaKKe €€ aHHYJIUpOBaHHE (KOMIIPOMETALUs KITI0Ya)
OCYILECTBIISICTCSI HA OCHOBAaHUM 3asBKU, HAIpaBICHHOW PYKOBOJUTEIEM KaJpOBON CIIyKObl, HMHOTO
CTPYKTYPHOTO TOApa3feieHus M0 COrjacoBaHuio ¢ PykoBomuteneM u (wim) ['maBHbBIM Oyxrantepom
VYupexxaeHus B aJipec JIMLa, OTBETCTBEHHOI'O 32 0(hOpMIIEHUE 3JIEKTPOHHBIX HOAMHUCEH.

[IpocTass »2yeKTpOHHAsE MOANMCH MPEAOCTABISETCS IMOCPEICTBOM  PErHMCTpaluy  JOCTYIa
1oJb30BaTeNst K MHPopMamoHHoi 6aze (cucteme). Ilpu 3TOM A MOIy4eHUs MPOCTON 3JIEKTPOHHOMN
HOJANMCH HE TpeOyeTcsi yCTAaHOBKM JIOMOJHUTEIBHOIO IMPOrpaMMHOI0 oOecredyeHus U cepTU(HUKATOB
IeKTpOoHHON moamucu. [lonb3oBarens moydaeT M0CTyn K MHGOPMAIMOHHON 0a3e MOCpeCTBOM BBOJA
JIOTMHA U NapoJis, IPEJOCTABICHHBIX JUIIOM, OTBETCTBEHHBIM 332 0(OpMIIEHUE 3JIEKTPOHHBIX nojanucei. B
JOKYMEHTaX, c(hOPMUPOBAHHBIX YKa3aHHBIM MOJIb30BaTEIeM, OYJIET COEPKaThC HHPOPMAIUS O HEM Kak
0 JMIle, MOAMUCABIIEM OHJIEKTPOHHBI JTOKYMEHT (B OIPEJIEJIEHHOM IIOJ€ 3JIEKTPOHHOIO JOKYMEHTa
0TOOpaxxaeTcs COOTBETCTBYIOIIAs HH(pOpMALIUS).

KBanuduuupoBaHHas 3JI€KTpOHHass HOJNMCH MPEAOCTABISAETCS IOCPEICTBOM BbIIAYM KIIHOYa
AJIEKTPOHHOM MOJIMUCU M KJIH0Ya IMPOBEPKH 3JEKTPOHHOW IMOANMCH, YKa3aHHBIX B COOTBETCTBYIOIIEM
ceptudukare. KBanuduuupoBaHHas 3JIeKTpOHHAs! TOMUCH ITPEIOCTABISIETCS:

- TeppUTOpUaIbHBIM opranoM denepaabHOro Ka3HAYEUCTBA;

- aKKPEJIMTOBAaHHBIM yJJOCTOBEPSIIOIIUM LIEHTPOM.

5.12. Tlepenava mpaBa WCIIOIB30BAHHS SJCKTPOHHOW IMOANKMCHA OT BIAJACHbIa €€ cepTU(HUKATa
WHOMY JIMILY, B TOM YHUCJIE COTPYIHUKY YUpeKIEeHUs, 3ampelieHa.

5.13. B ciydae yBOJbHEHUS WIM NPEACTOSILETO JIUTEIbHOT0 OoTCyTcTBUs (60mee 30 nueil), nul,
OTBETCTBEHHBIX 3a 0OpMIIEHHE U (UJIM) MOANKMCAHUE JOKYMEHTOB, Iiepe/jaya TaKoro MOJIHOMOYHS HHOMY
OTBETCTBEHHOMY JIMILY COITPOBOXAAETCS:

- 0hOpMJICHHEM OTAEIBHOTO MPHUKa3a/pacHopsKEHHUs] O MOCTOSTHHOM/BPEMEHHOM BO3JIOKEHUU
COOTBETCTBYIOLMX O053aHHOCTEH HAa MHOE JIULO C yKa3aHUEM BHJIOB JOKYMEHTOB, KOTOPblE HMEET MPaBO
O0(QOpMIISITH/TIOANUCHIBATE BHOBb YIIOJTHOMOYEHHBIM COTPYAHHMK, a TaKKe BHJA IPEIOCTaBIsIEMOU
JIEKTPOHHON MNOANKMCH (MPU HEOOXOTUMOCTH), C O3HAKOMJICHHEM MOJl POCIHUCh B JEHb MOJIHCAHUS
IpHUKa3a/paciopsKeHUs] PYKOBOJAUTENEM;

- YTOUHEHHEM YTBEP)KJICHHOI'O MePEeyUHsl OTBETCTBEHHBIX JIUI] (IIPU YBOJILHEHUH);

- BHECEHHUEM JIOTIOJIHCHUI/U3MEHEHUH B TPYAOBOW JIOTOBOP, JOHKHOCTHYIO HHCTPYKIIHIO,
CIIy’)K€OHBIII KOHTPAKT COTPYIHHUKA, HAAEISEMOro IOJHOMOYMAMU IO (POPMUPOBAHUIO/TOIIHCAHUIO
OyXraiaTepckux JOKYMEHTOB (IIpU HEOOXOIUMMOCTH).

[Ipukas/pacnopsbkeHHe O  TOCTOSHHOM/BPEMEHHOM  HAQJEJICHUH  COOTBETCTBYIOIIUM(M)
MOJIHOMOYHMEM(SIMU) OPOPMIIIET OTBETCTBEHHBIN COTPYAHUK KaJAPOBOM CITyKObI MO COTIACOBAHUIO B YACTH
Ha3HAUYEHUs] HOBOTO OTBETCTBEHHOTO 3a ()OPMHUPOBAHUE/TIOAMHUCAHNE TOKYMEHTOB JIUIA C PYKOBOJUTEIIEM
VupexeHus. BryTtpennnii pacnopsINTEIbHBIN JIOKYMEHT odopmisercs B JIeHb
MOJYyYEHUs/TIPEIOCTABICHUST B KaJpPOBYIO ciyxkOy uH(popManmuu 00 yBOJIBHEHUH WM TPEICTOSIIEM
JUINTEIbHOM ~ OTCYTCTBUM  Ha  paboyeM  MecTe JIMIa, H3HAYaJlbHO  OTBETCTBEHHOTO  3a
(dopMHpOBaHUE/TIONMCAHUE TOKYMEHTOB.

YTouHeHHEe TmepeyHs JIML, OTBETCTBEHHBIX 3a COCTABJIEHWE, COIJIACOBAaHUE, MOAMNCAHUE,
yTBEp)KIEHHE, Mepefadyy M o0pabOTKy MEpBUYHBIX YUETHBIX JOKYMEHTOB M PETUCTPOB OyXxydera, B
HacTosAnmx [IpaBuiax v MHBIX JOKYMEHTaX YYEeTHOM MOJMTHUKH OCYIIECTBISETCS IJIaBHBIM OyXraiaTepom
(MHBIM YITOTHOMOYEHHBIM COTPYAHUKOM byxrantepuu) B Teyenue 2 (AByX) paboymx IHEH C MOMEHTa
MOJMUCAHUS PYKOBOJUTENEM Y UpExkACHUS COOTBETCTBYIOIIETO MPUKa3a/paciopsyKeHUsI.

IIpn yBOJBHEHMH COTpPYAHMKA MpOCTas JJIEKTPOHHAs MOANUCH OT3BIBAETCS IMOCPEICTBOM
OJIOKMPOBKM  JIOCTyNa  TOJb30Barels K  uHPopMamuoHHOM  Oaze  (cucreme). Cepruduxar
KBAJTM(HUIIMPOBAHHON 3JIEKTPOHHOM MOJMHMCH OT3bIBAETCS U3 TOTO YIOCTOBEPSIOIIETO LIEHTPa, B KOTOPOM
OH ObuT 0¢OpMIIEH, JHLOM, OTBETCTBEHHBIM 3a O(OPMIICHHME, 3aMEHy, BblAAUy, AaHHYJIMPOBaHHE
(KOMIIpOMETAIMI0  KII04a) AJIEKTPOHHBIX — moamuced cormacHo 1.5.11  wacrosmux  IlpaBu.
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NudopmupoBanue nuia, OTBETCTBEHHOTO 3a 3JIEKTPOHHBIE MOJIKCH, BO3JIAraeTCss Ha OTBETCTBEHHOTO
COTPYIHUKA KaJIpOBOW CIYyXObl M OCYILECTBJISIETCSI B JE€Hb IMOANUCAHUS MpPHKa3a/pacnopsbDKeHUus 00
YBOJIbHEHUH WM Nepeaue npasa MoANUCH JOKYMEHTOB HHOMY JIUILY.

[IpenocraBienne HIEKTPOHHBIX MOANMHMCEH HOBBIM HA3HAYEHHBIM OTBETCTBEHHBIM JIMIAM
OCYIIECTBIISICTCS B MOPSAKE, TpeaycMOoTpeHHOM M. 5.11 nactosiumx [IpaBui.

6. ITopsinok B3aumopeiicreus Byxrajarepuu ¢ HHBIMH CTPYKTYPHBIMH MOApPAa3aeJeHUSIMHA

6.1. [Ipu ocymecTBIeHUH JOKYMEHTOOOOpPOTa B OyXTraJTepCKOM Y4eTe B3aMMOJEHCTBUE
CTPYKTYPHBIX TOJpa3JelieHuil YupexneHuss u (WIn) JUI, OTBETCTBEHHBIX 3a odopmiieHHEe (aKTOB
XO3AMCTBEHHOW JKU3HH, IO IIPEJOCTABICHUIO IIEPBUYHBIX YYETHBIX JOKYMEHTOB JUIsl BEICHMS
OyXrajarepckoro ydera, a TakXkKe COTpyAHUKOB byxranrepumu, obOecrieunBaeTcsi B TOM 4HCIE
UH(POPMALMOHHON COBMECTHMOCTBIO TOCYIaPCTBEHHBIX (MYHHIIMITATBHBIX) HH(POPMALMOHHBIX CUCTEM U
UH(GOPMAILIMOHHBIX PECYpPCOB, CPEACTBAMH KOTOPBIX OCYIIECTBISIOTCS (OpMHUpOBaHHE U OOMEH
uHpOpManueil 1 JOKYMEHTaMH B AJIEKTPOHHOM BUE (B OpPME IIEKTPOHHBIX TOKYMEHTOB).

6.2. B3aumoielicTBHE OCYIIECTBIISICTCSI € COOJIOJICHUEM TOpsIKa, TEXHOJIOTHHM W CPOKOB
COCTaBJICHUS, Tepenadyu (IPEIOCTABJICHUS) TEPBUYHBIX (CBOJHBIX) YUETHBIX JIOKYMEHTOB [UIS HX
OTpaXCHHSI B OyXralTepckoM ydere cormacHo ['paduky mokymeHToo00OpoTa M HactosmuM [IpaBuiam
NoKyMeHTooOopoTta. Ilpu  cocTaBieHMM JIOKYMEHTOB C NPUMEHCHHEM  CICHUATU3UPOBAHHBIX
IPOTPAMMHBIX CPEICTB (OyXrajaTepcKod MpOrpaMMbl, MHBIX WH(MOPMAIUOHHBIX CHUCTEM) IOCPEICTBOM
dbopMHUpOBaHUST IIEKTPOHHOTO o0Opaza OyMaXHOTO JIOKYMEHTa WJIA DJJIEKTPOHHOTO JIOKYMEHTa
OCYIIIECTBIISIETCS B COOTBETCTBUU C pacmpezeneHueM QpyHKuuid (poseit), mepeueHb KOTOPHIX OMpeseieH B
MyHKTE 6.3 HACTOSIIETO pa3zena.

6.3. Pactipeienienre B mporpaMMHOM oOecriedeHun "posieit” [uist TOJKHOCTHBIX JIHI] Y YpeKICHUS
u byxrantepun ocyniecTBIsieTCs B CIEIYIONIEM MOPSJIKE:

Ponesas monens Omneparnyu, coBepiacMele
[IpuHAATIEKHOCTH
OYHKITHOHAT B IIPOTPaMMHOM TPOIYKTE .
poiu (GpyHKIH)
(pob)
OTBETCTBEHHBIH dopMHUpOBaHHE U MOANNCAHUE IEPBUIHBIX BBO/JI IaHHBIX ITOJITUCAHUE
UCTIOJIHUTEIb JOKYMEHTOB B 1IEJIsIX 0opMIIeHHsT (haKTOB CoTpyIHHUKHI
X03siicTBEHHOM xu3HU. HanpaBnenue Ha VYupexzaeHus
corylacoBaHue/yTBepxieHue/B byxranrepuio
OKOHOMHCT dopmupoBaHHE U MPOBEPKa Ha BBOJ JAHHBIX
KOPPEKTHOCTH O(OPMIICHUSI TEPBUYHBIX COTJIacOBaHUE
JOKYMEHTOB, CIIy>KalllUX OCHOBaHUEM JJIs TIO/ITTACaHuE
OTPa)KEHUsI B yueTe ONepanuil o pasaeny
Canxunonuposanue (bro/pkeTHBIE TaHHBIE; CoTpyaHUKHN
Pacxonnoe pacniucanue, [lpunsarue (hMHAHCOBO-DKOHOMUY
00s13aTenbeTB; JleTanu3anus JaHHbBIX €CKOH CITyKOBI

ToKyMeHTOB B paspeze KOCT'Y)
IToanucanue TOKyMEHTOB,
Mpe1yCcMaTpUBAIOIIUX MOANNUCH CIIEUAINCTA
IUTAHOBO- SKOHOMHUYECKOW CITY>KOBI

Kanposux [onmucanue (coriiacoBaHWe) peUICHUH Ha BBOJI JAHHBIX CoTpyIHUKHU KaIpOBOi
KOMaHJIMpOBaHUE corjacoBaHue CITYKOBI
dopMHpOBaHKE U MOAUCAHNE TA0CIIS yyeTa MOANUCAHUE
HCTIOJIB30BaHUs pabouero BpeMeHU

Kaccup dopmupoBaHHe JOKYMEHTOB, 0(OPMIIIEMBIX BBOJ JAHHBIX CorpyHui
TIpY ABIDKCHHUHN JACHEKHBIX CPEJICTB B Kacce: COTJIACOBAaHNE
Byxranrepun

TIOCTYIUICHUC 1 BBI6BITI/IG/BBII[3.‘-IEI moa OTUYCT TIOAITNCAHUEC
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HAJIMYHBIX JICHEXHBIX CPEICTB/ICHEKHBIX
JOKYMEHTOB, IOJTBEP)KICHHE OCTATKOB
JICHEKHBIX CPEACTB, BBIIAHHBIX B IMOJIOTYET
[loanucanue 1OKYMEHTOB,
MpeaycMaTpUBaIOIIUX MOAMKUCH Kaccupa B
paspese CIeIyIOIINX ONePaIHii:
MOCTYIJICHUE W BBIOBITHE/BBIIaYa IO OTYCT
HAJIMYHBIX JIEHEKHBIX CPEICTB/ICHEKHBIX

JOKYMEHTOB

Byxranrtep ITpoBepka Ha KOPPEKTHOCTH O(OPMIICHUS BBOJI ITaHHBIX CotpynHUKH
MIEPBUYHBIX TOKYMEHTOB C MOCIIEAYIONIIM COTJIACOBAHUE Byxranrepun
MIPOBEJCHUEM JTOKYMEHTA U OTPaKCHUEM B TIOJTIACAHUE
yueTe

DopMUPOBAaHUE PACIOPSIKEHUH O IIEPEBOAC
JICHEXKHBIX CPEACTB (0 COBEPILICHUN
Ka3Ha4eHCKUX IIaTexeit), byxrantepckux
CIIPaBOK

IToanucaHue NOKyMEHTOB,
IIpeyCMaTpUBAIOIIUX MOJIHUCH OyXxraaTepa
JUISL OTPAXKEHHUS B ydeTe

I'naBHbIH ITpoBepka Ha KOPPEKTHOCTD BBOJ JaHHBIX

Oyxranrep KOPPECHOH/IEHIIMY CUETOB OIIEPALIUsIM B COIJIacOBaHHE
JOKYMEHTaX HOANUCAHUE
[Moammcanne TOKyMEHTOB, TPEOYIOIINX YTBEpPKIEHHE "TIaBHBIA
BH3HPOBAHUS TJIABHOTO OyXranrepa Oyxrantep"

I'naBHbINi Oyxranare
(YIOJTHOMOYCHHOE JIUIIO, HaICTICHHOTO y P

IIPaBOM BTOPOM MOJINCH)
KoHTposb ydeTHBIX MPOIECcCOB U
(dbopMHpOBaHUsl periiaMEHTHPOBAHHOMN

OTYETHOCTH
PykoBoautens Y TBepiKIeHHE TOKYMEHTOB, [OJUIEKAIINX BBO/JI JIAHHBIX PykoBoauTensb
pEerUCTpaIMU B yUETE B pa3pe3e OmneparHii; COrJIacOBaHUE
[Moanucanue 10KyMEHTOB, MO/IIUCAHUE
peAyCMaTPUBAIOIINX HOAMUCH yTBEPKICHHUE
PykoBoautens (ynoJTHOMOYEHHOE JTUIIO, "pykoBouTENH"

Ha/ICJICHHOTO MIPAaBOM IIE€PBOIl MOAMUCH)

6.4. [lepBuuHble yyeTHbIE JOKYMEHTBI, KOTOpbIE MpPeACTaBiIsAOTCs B byxranrepuio Ha OyMa)KHBIX
HOCHUTEISIX, MepeJatoTcsl OTBETCTBEHHBIMU COTPYAHUKAMHU YUpeXJeHHs Ha OCHOBaHMM PeecTpa craum
nokyMmeHToB (. 0504053), cocraBnenHoro B 2-x sk3emiuisipax. CorpynHuk byxranrepuu mpocrapisier
JaTy U BpeMs IMOJy4eHHs] JOKYMEHTOB Ha JBYX 3K3eMIUIsipax PeecTpa, OJUH M3 KOTOPBIX XpaHUTCA Y
OTBETCTBEHHOT'O UCIIOJIHUTENS (COTPYAHUKA, PEAOCTABUBIIETO JOKYMEHTHI).

6.5. IlepBuuHble yuyeTHbIE TOKyMEHTHI nepenatorcs B byxranteputo B coorBercTBUM ¢ ['padukom
nokyMmeHToobopora. Ilocne momydyeHus NEpBUYHBIX M HMHBIX JOKYMEHTOB COTPYAHMKH byxrantepuu
OCYILIECTBIISIOT UX MPOBEPKY Ha MPEIMET MOJHOTHI U KOPPEKTHOCTH B CPOKHU, ycTaHOBIEHHbIE | padukom
JOKYMEHTO000pOTa, a Takke Hactosimumu [IpaBunamu.

6.6. CotpyaHukn byxrantepuu MO NHCBMEHHOMY 3allpoOCy HMHBIX COTPYJIHHUKOB YUpPEKICHUS
JIOJDKHBI TIPEJCTABIATh CKaH-KONUHM M (WJIM) KOMUU OyXTralTepCKUX JTOKYMEHTOB, HEOOXOIUMBIX IS
BHYTPEHHETO I0JIb30BaHUsL. 3ampoc TOJKEH COJIepKaTh TOUHBIN MepeueHb 3alpalIiBaeMbIX JOKYMEHTOB,
CpOK U (hOpMYy HX IIPEOCTABICHUS.

6.7. JlocTyn kK enuHO#M 0a3e AJIEKTPOHHBIX JTOKYMEHTOB OCYIIIECTBIISIETCSI COTIIACHO 3aKPETUICHHBIM
MOJTHOMOYHSIM COTPYHHUKOB IO COTJIACOBAHUIO C PYKOBOAUTENEM YupexaeHus U [ TaBHBIM OyXraaTepom.



7. Oco0eHHOCTH MPUMEHEHUS U 3a10JTHEHUs] NePBUYHBIX YYeTHBIX JOKYMEHTOB, PErHCTPOB
OyXraJirepckoro yiera

7.1. B mensix orpaxeHus B OyXxraaTepckoMm ydere uHpopmamuu o0 00BEKTax OyXraiarepcKoro
ydeTa, BOSHUKAIOIIUX IPU OCYIIECTBICHUU (aKTOB XO3SIMCTBEHHON KU3HU, KaXIbIH (DaKT X035 CTBEHHON
KHU3HU TIOJUIEKHUT O(OPMIICHUIO TEPBUYHBIM YYETHBIM IOKYMEHTOM (CBOAHBIM II€PBHYHBIM YYETHBIM
JIOKYMEHTOM).

7.2.llpu BbIOOpE YHUGDUIHMPOBAHHOW (HOPMBI MEPBHUYHOIO (CBOJHOIO) YYETHOTO JIOKYMEHTA,
KOTOPBII HE00X0AUMO OPOPMHUTH JUIsl OTPAKEHUs B yueTe (haKTOB XO3SMCTBEHHOM JKU3HU, IPUBEIIINX K
BO3HUKHOBEHUIO M (WMJIM) M3MEHEHHUIO COOTBETCTBYIOIIMX AaKTHUBOB, 00S3aTENbCTB, JOXOAOB M (WIJIM)
pacxoJoB, MHBIX OOBEKTOB OyXIaJTepCKOro Yydera, ClleyeT pPYKOBOJCTBOBAaThCS MeTonnyeckuMu
yKazaHusiMH K mpukazam Munduaa Poccumm ot 15.04.2021 N 61n, ot 30.03.2015 N 52H, a Takxe
nojoxeHusaMu Hactosammx [IpaBun, I'pagukoM 10KyMeHTOOOOpOTa M MHBIMHM JOKYMEHTaMH YUYeTHOH
TOJIUTUKH.

7.3. IlepeueHb JOKYMEHTOB, KOTOPBIMU O(QOPMIISIOTCSI COOTBETCTBYIOIINE PEIIEHUSI KOMUCCUU 110
NOCTYIUICHUIO W BBIOBITUIO AaKTHBOB, a TaKXKe CIy4yal M OCOOCHHOCTH (DOPMHPOBAHUS TEPBUYHBIX
JOKYMEHTOB cojiepkarcsi B [loJIo)KeHMM O KOMHCCHM IO TOCTYIUICHHIO M BBIOBITHIO aKTHBOB
(ITpunoxxenne Ne 4 k Yuernoii nonuruke), I'paduke nokymenroodopora (Ilpunoxenne Ne 3 x YaerHoi
HOJIMTHKE), UHBIX MOJI0KEHUSAX YUETHON MOJTUTUKH.

7.4. K mnepBUYHBIM YYETHBIM JOKYMEHTaM, MpPEAyCMAaTPUBAIOIIUM HMX MOJNMCAHUE YJICHAMHU
KoMuccun 1o mocTyrieHno U BHIOBITUIO aKTHBOB U O(OPMIISIIOIIIMM COOTBETCTBYIOLINE KOMHCCHOHHBIE
pEILlIeHNs], IPUHATHIE HA 3aC€JaHUM KOMHMCCHH NPU JOCTHIKEHUHM KBOpyMa IPUCYTCTBHS, ONPEIEICHHOIO
[TonoxxeHneM O KOMHMCCHU MO MOCTYIUIEHHIO U BbIObITHIO akTHBOB (IIpmnoxenue Ne 4 k VYuyerHoi
HOJIUTHKE), B ciy4yae mnpoBeieHus Komuccueil mo MOCTYIUIEHHIO M BBIOBITHIO aKTMBOB T'OJIOCOBaHUS
dbopmupyeTcsi THCT roysocoBanus 1o ¢opme, yctaHoBieHHoW [Ipukazom N 61H, KOTOpBINA sBISETCS
HEOTHEMJIEMOM YaCThIO IEPBUYHOIO YUYETHOTO JJOKYMEHTA.

7.5. Ilpu odopmienun AKTOM O mpHeMe-lieperadye OOBEKTOB HE(PUHAHCOBBIX aKTUBOB (.
0510448) dakToB NPUHATUSA K YYETy MOJy4YEHHOIO MMYIIECTBA (B YaCTHOCTH, NMPUHATHE MOJIYYEHHBIX B
pe3ynbTare pa3yKOMILJIEKTAllMd OCHOBHBIX CpPEJICTB HOBBIX OOBEKTOB HMYIECTBA, OINPHUXOJOBAHUE
U3JIMIIKOB, MpPHU MOCTYIJICHUH O€3BO3ME3THO MOJYYEHHOTO MMYIIECTBA) JOMOJIHUTENBHO K AKTY O
npueme-niepenade o0bektoB HOA (d. 0510448) odopmusiercs Jluct romocoBaHuss ¢  IIENBIO
MNOJATBEPXKJIEHUS] KOMUCCHOHHOTO pEUIeHHs O MPU3HAHUU IOJYyYEHHOrOo OOBEKTa HMYIIeCTBa
COOTBETCTBYIOIIUM KPUTEPHUAM "aKTuBA".

7.6. AKT 0 mpueme-tiepenade 00beKTOB HePpUHAHCOBBIX akTHBOB (. 0510448) odopmisercs B
OJTHOCTOPOHHEM TOPSAJKE B claydae 6€3BO3ME3IHOrO0 MocTymiaeHus o0bexkToB HDA:

- OT OpraHu3anuii OIO/PKETHON cdepbl MpU OTCYTCTBHHM TEXHHUYECKONW BO3MOXKHOCTH TOAMNMHCATH
JIByMsl CTOPOHAaMH COCTaBJICHHBIN Nepeaaroneil cTopoHoit AKT o mpueme-niepenade o0bekToB HOA (.
0510448) B dhopme >IIEKTPOHHOTO TOKYMEHTA, a TAK)Ke Ha OCHOBAaHWU AKTa O TIpueMe-Tiepeiade 00beKTOB
H®A (¢. 0510448), cocraBieHHOro nepeaaoneii CTopoHoi Ha OyMaKHOM HOCHUTEIIE, HHBIX JOKYMEHTOB
(B wactHOCTH, HakmagHoli Ha OTIYCK MaTepHalIbHBIX IIEHHOCTEH Ha cropoHy (¢. 0510458) B uacTm
MaT3aracoB, PACMOpPSIKEHUS O 3aKpeIUICHMH TIpaBa TOCTOSHHOTO (OECCpOYHOro) TMOJIb30BaHUS Ha
3eMEJIbHBIN y4acTOK Mpu oTcyTcTBUHM AKTa 1o ¢. 0510448, cocTaBlIeHHOTO YIOJIHOMOYEHHBIM OPTaHOM);



- OT JAPYI'HX OpPTaHU3aIMi: IOPUANYECKUX U (H3. UL, HHBIX IPaBO0OIagaTeNIel, HE OTHOCSIIUXCS
K OromkerHoil cdepe (HA OCHOBaHMM MOANKUCAHHOTO C KOHTPAareHTOM akTa IpHeMa-mnepeaadu
HEYHU(PHUIIMPOBAHHON (HOPMBI, HHBIX JOKYMEHTOB).

AKT 0 mnpueme-nepenade OOBEKTOB HepuHAHCOBBIX akTHBOB (. 0510448) odopmusercs B
OJTHOCTOPOHHEM TMOpSAKE NpPU OTCYTCTBUM BO3MOXKHOCTH €ro TOJIMHCAHUS JBYMs CTOpOHaMHU (Ha
OCHOBaHUU TMOJIMCAHHOIO C KOHTPAareHTOM aKTa MpueMa-rnepeaayu HeyHu(GUUupoBaHHON (OPMBI, HHBIX
JIOKYMEHTOB) B MHBIX CIy4asx MOCTYIUICHUS UMYIIECTBA B YUpexKIeHHEe, ycTaHOBIEHHBIX [lookeHnem o
KOMHCCHH T10 TIOCTYIIJICHUIO U BBIOBITHIO akTUBOB ([Ipunoskerue Ne 4 k Y4eTHOM MOTUTHKE).

7.6.1. B cnyugae Oe3BO3ME3IHOM IepeAadyd MaTepUAIbHBIX 3aMacoB YUpexacHHEM (Kak
nepearoeil cTopoHoi) AKT 0 mpueme-mniepenade o0bEKTOB HEPUHAHCOBBIX akTUBOB (¢. 0510448) He
opopmisierca. OTBETCTBEHHBIM 3a TMepeJady HMMYIIECTBA COTPYIHHUKOM YUpEXKIEHUS COCTaBISETCS
Haxnannas Ha OTIyCK MaTepuanbHBIX IIeHHOCTEeH Ha cTtopony (¢. 0510458). [lepenaua ocymecTBiseTcs
0e3 yJacTHsi KOMUCCHH TI0 TTOCTYIUICHUIO U BBIOBITHIO aKTHBOB.

7.7. B cnyyae odopmieHus AkTa o mpueme-mieperade OOBEKTOB HEe(PUHAHCOBBIX aKTHUBOB ((.
0510448) B BuUAE DICKTPOHHOIO JOKYMEHTa YUpeXKICHHEM B OJHOCTOPOHHEM MOpPSAKE NpHU
npueme-tiepenaue  HOA wexay opranuzanusaMu OrOJOKETHOH cdepbl MO MpUYMHE OTCYTCTBHS
TEXHUYECKOH BO3MOXKHOCTH TMOANMUCAHUA (OPMYJsipa dJIEKTPOHHOTO JOKYMEHTa OJHOBPEMEHHO
JNEKTPOHHBIMUA TIOJANMUCSAMH TEpelalmeidl ¥ MNPUHUMAIOIIEH CTOPOHBI, COBOKYIMHOCTH AKTa O
npueme-nepenaue (. 0510448) Yupexaenust B popme 3JIEKTPOHHOTO TOKYMEHTA U KOIHMH 3JIEKTPOHHOTO
JOKyMeHTa Ha OyMa)kHOM HocuTene - AkTta o mnpueMme-nepenade (¢. 0510448), odopmieHHOTO
KOHTPareHTOM, OJATBEPKIAET IBYCTOpOHHEEe oopmiieHue dakTa mprueMa-nepeaayu MyIIecTBa.

JlonomHUTEIbHOE TIOAMMCAHNE KOITUHU AIIEKTPOHHOTO JOKYMEHTa, COPMUPOBAHHON HA OYMakHOM
HOcuTeNe, COOCTBEHHOPYYHBIMHU TOANUCSAMH YIIOJIHOMOYEHHBIX JIMI] OTIIPABUTENS W/WIN TOJIydaTens, a
TaKXXe M3TOTOBJICHUE TyOIMKaTa JIEKTPOHHOTO JJOKyMEHTa Ha OyMa)KHOM HOCHTEJE U €ro MOANKCAHNE He
TpebyeTcs.

7.8. B cnydyae odopmieHus Akra o npueMe-niepenade o0OBEKTOB HE(PUHAHCOBBIX aKTHBOB (.
0510448) B BHAe DJEKTPOHHOTO JOKYMEHTa YUpeXJEHHEM B OJHOCTOPOHHEM TOpSAAKE IpHU
npueme-niepenaue HOA mexay opraHuzanusiMu 610 1KeTHOH cepbl o NpUYKHE NPeA0CTaBICHUs BTOPOH
CTOpOHOI pacueToB AkTa o npueme-tiepeaade (. 0510448) na 6ymMa)kHOM HOCUTENE, COBOKYITHOCTh AKTa
o mnpueme-niepenade (. 0510448) Vupexnaenus B ¢GopMme 3IEKTPOHHOIO JOKyMEHTa M AKTa O
npueme-niepenaue (¢. 0510448), opopMiIeHHOr0 KOHTpareHTOM Ha OyMa)KHOM HOCHUTEJE, OJITBEPKIACT
JIByCTOpOHHEe opopmiieHHe (hakTa mpuemMa-nepeaayi UMyIecTBa.

KoHTpareHTy HampaBisieTcsi KOIUs JIEKTPOHHOTO JJOKYMEHTa Ha OyMa)KHOM HocuTene - AKTa o
npueme-niepenaye (¢. 0510448) YupexaeHusl.

JomnonaurenpHoe mnoAmucanue AkTta o mnpueme-nepenade (. 0510448), odopmieHHOTO
KOHTpareHTOM Ha OyMa)XHOM HOCHTEJe, a TaKkKe KONHMH 3JIEKTPOHHOTO TOKYMEHTa Ha OyMa)KHOM
HocuTene - Akra o mpueme-nepenade (. 0510448) YupexiaeHus, cOOCTBEHHOPYYHBIMU MOIIUCIMU
YIIOJTHOMOYEHHBIX JIUI] OTTIPABUTES H/WJIH TTOITydaTesi, He TpeOyeTcsl.

7.9. Tlpu HEBO3MOXXHOCTH TIOANHCAHUS KBATU(GUIIMPOBAHHOW AJIEKTPOHHOW TIOIIMHMCHIO JIHIIO,
nepezaarolee/ IpuHUMAaloIIee MaTepuaibHble IIEHHOCTH, MOAMUCHIBAET KOMHMIO AKTa O pUeMe - reperade
(. 0510448) B BHIE ACKTPOHHOTO JOKYMEHTa, C(HOPMHUPOBAHHYIO Ha OYMa)KHOM HOCHTEIE, U TIepeIacT
JMIly, OTBETCTBEHHOMY 3a JajibHelIiee opopmieHne 1oKyMeHTa. OTBETCTBEHHBIH UCIIOIHUTENb CO3/1aeT
ckaH-komuio Akta o mnpueme-niepenade (. 0510448), moAmMMCAaHHOTO OTBETCTBEHHBIM JIUIIOM
(nepenaromum/mpuHuMaromuM MII[) coGcTBeHHOPYYHO. YKa3aHHAs CKaH-KOIHs, 3aBEpEHHAasl YCHICHHON
KBAJTM(ULIMPOBAHHON MOAMNMCHIO OTBETCTBEHHOI'O MCIIOJIHUTENS, SIBJIAETCS INPHIOKEHHEM K AKTY O
npueme - nepenade (¢. 0510448), chopmMupoBaHHOMY B BUJIE HJIEKTPOHHOTO JOKYMEHTA.
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7.10. Tlpu mocryrmiennn oObekToB HPA Ha ocHOBaHMM AKTa O mpueMe-niepenade OoOBEKTOB
HepuHaHCOBBIX akTHBOB (. 0510448) momonautenbHOo oQopmisaTh PemeHue o mpuszHaHUM OOBEKTOB
He(rHaHCOBBIX aKTUBOB (. 051044 1) B nessax NPUHATHSA 0OBEKTOB UMYIIIECTBA K yUETy HE TpeOyeTcs.

7.11. Ilpy HEBO3MOXHOCTU MOANUCAHUS KBAIM(ULIMPOBAHHON AJIEKTPOHHOW MOJIMUCKHIO JIUIIO,
nepeaaroiiee/ mpuHUMAarolee MaTepruaibHbIe IICHHOCTH, TIOMUCHIBaeT Konmuio HakimaaHol Ha BHYTpeHHEE
nepemenieHrne o0beKTOB He(UHAHCOBBIX akTHBOB (¢d. 0510450) B Bujae 3JIEKTPOHHOTO JOKYMEHTA,
cOpMUPOBaHHYI0O Ha OYMa)XHOM HOCHTENe, W IepeaaeT JHIy, OTBETCTBEHHOMY 3a odopmiieHue
nokymeHTa. OTBETCTBEHHBIN UCIIOTHUTEINb co3AaeT ckaH-konuio HakmagHoi (¢. 0510450), noanucanHon
OTBETCTBEHHBIM JIUIIOM (TiepemaromumM/npuHuMaronmM MI[) coOcTBeHHOpYUHO. YKa3aHHAs CKaH-KOIUS,
3aBepeHHasl YCUJICHHOW KBAIU(DUIMPOBAHHOW MOJMUCHID OTBETCTBEHHOTO WCIIOJHUTENS, SIBJISETCS
npuiokenueM Kk Haknannoit (¢. 0510450), cpopmupoBaHHO# B BUJE 3JEKTPOHHOTO IOKYMEHTA.

7.12. Exxerogno ¢opmupyetcs konus dnekTpoHHoi KaccoBoit kauru (¢. 0504514) na 6GymakHoM
Hocutese. Konus nomkHa ObITh MPOIIHYPOBaHA, MPOHYMEPOBAaHA U CKPEIICHA MeYaThio, a KOJIMYECTBO
JIMCTOB B HEH JIOJKHO OBITh 3aBEPEHO MOANUCIMHU PYKOBOAUTENS YUPEXKIECHUS U TJIaBHOrO OyxXranrepa.

®opmupoBaHue 3eKTpoHHOU KaccoBoil KHUTM OCyIecTBisieTcs B pabdouyue AHH, B KOTOpHIE
KacCOBBIE ONEpaluy MPOBOJUINCH, KPOME BBIXOJHBIX, HEpaOO4He IMpa3JHUYHbIE JTHHU, B KOTOPHIX HE
MIPOBOJIUJIUCH KACCOBBIE ONEPALIUH.

dopMHUpOBaHUE 32 COOTBETCTBYIOUIMN (PUHAHCOBBIM TOJ dJeKTpoHHOUW KaccoBoit KHUTH
(¢. 0504514) (snexTpoHHBIX JMCTOB KaccoBoil KHUTH) OCYIIECTBISETCS HAUWHAS C JAThl, 10 COCTOSHUIO
Ha KOTOPYIO B KacCy BIIEPBBIC B COOTBETCTBYIOIIEM (DMHAHCOBOM TOJly MOCTYIHJIN HAJIMYHBIC JICHBTU U
(M) JeHeXHblEe JOKYMEHThl WM OBUIM COBEpIIEHBl OMNepalud C HAJIWYHBIMM JeHbraMu M (WIJIN)
JEHE)KHBIMU IOKYMEHTAMH.

Konuu nucros snextponHoit Kaccosoit kauru (¢. 0504514) na 6ymaxHOM HOCHUTENE €XKETHEBHO
bopmMHpyIOTCS KACCUPOM (JIMIIOM, YIOJTHOMOYEHHBIM OCYIIECTBIISTh KACCOBBIE OIEpaliH).

K nucry KaccoBoii knHuru (xomuu 3mekTpoHHOM KaccoBoil kHuUTM Ha OyMa)KHOM HOCHTENE),
0(opMIIECHHOMY 3a COOTBETCTBYIOIUI paboUMii IeHb, KACCUPOM MPUKJIIAIBIBAIOTCS KACCOBBIE IOKYMEHTHI,
coJieprKalire COOCTBEHHOPYYHbIE MOANUCH (ITPH HATTUYHH).

He noznnee 3 (Tpex) paboumx AHEH MO 3aBEepIIEHUH OTYETHOro ((PMHAHCOBOIO) rojia BCe KOMHUU
JIUCTOB 2JIEKTPOHHOM KaccoBo# KHUTU CHTUBAIOTCS B OJIHY MANKYy (€710, TOM).

7.13. XypHan perucrpauudud MPUXOJHBIX M PACXOAHBIX KaccoBbIX opaepoB (¢. 0504093)
OTKpBIBAETCs B OPME 3JIEKTPOHHOTO IOKYMEHTa Ha (PMHAHCOBBIM TO/I.

3akpeitue Xypaana (¢. 0504093) ocymiecTBisieTcs 1Mo 3aBepLUICHUH OTYETHOTO (PMHAHCOBOI'O IO/
U TIOANMCHIBAECTCS KaccUpoM (JIMIIOM, YIOJHOMOYEHHBIM OCYIIECTBISATh KAcCOBBIE —OIEpalliH)
KBaJIM(ULMPOBAHHOMN 3JIEKTPOHHOM MOAIMHUCHIO.

B cnyuae eciu no Ipuxonnomy kaccoBomy opgepy (¢. 0310001) mnu PacxogHoMy KaccoBomy
oprepy (¢. 0310002), 3apeructpupoBanHoMy B JKypHaie perucTpanuyd MPUXOJHBIX U PACXOHBIX
KaccoBbIx opnepoB (¢. 0504093) B craryce "moamucan", kaccoBasi omepaiys HE NMPOBEJCHA B TEUCHUE
Tpex pabouux JHEH, TakoW KacCOBBIM Opjaep aHHyIHUpyeTcs (MepeBOAMTCS B CTaTyC "aHHYIMpOBaH")
KaccupoM (JINLIOM, YIIOJTHOMOYEHHBIM OCYILECTBIIATh KACCOBBIE ONEPALINHN).

7.14. Tlpu otcyrctBuu B Metoanueckux ykasaHusx K Ilpukazy N 61 mo ¢opmupoBanuio u
IPUMEHEHHUIO MHBEHTAPU3allMOHHBIX ONUCEH YNOMUHAHMA cdeTa OyXrajaTepcKoro ydera, Ha KOTOPOM
YUUTBIBAETCS 00bEKT MHBEHTApU3AIUH, 110 PelleHuIo [ 1aBHoro Oyxranrepa IoKa3aTeld Ha TaKOM CueTe
BKJIIOYAIOTCA B YHU(UIMPOBAHHYIO (DOPMY MHBEHTApU3aLMOHHOW ONMUCU W3 YTBEpXKIEHHbIX I[IpHrkazom
N 611 ucxons M3 Ha3HAUYEHUS cyeTa OYyXTalTEpCKOro ydera, M0 KOTOPOMY HEOOXOAMMO IPOBECTH
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HWHBCHTAPU3allU0, U PCKBU3UTHOI'O COCTaBa CYHICCTBYIOIINX HWHBCHTAPHU3ALMOHHBIX omuceu ¢ Y4CeTOM
AHAJTMTHYECKUX TPU3HAKOB CYETa OyXTalTepCcKoro yvera. MIHBEHTapU3allMOHHAs OMHUCH 110 TAKOMY CUETY
dbopMuUpyeTCs OTICIBHO.

7.15. Beibop mompazgena B paszmene 1 "Amancoswlii order" Otuera (¢. 0504520), B KOTOpOM
oTpaxkaercs HHQOpMAIMS O JICHEKHBIX JTOKYMEHTaxX, 3aBHUCUT OT JOKYMEHTa-OCHOBAHHS, COTJIACHO
KOTOPOMY JIEHEXHbIE JOKYMEHTBI BbIIAHbI I0JJOTYETHOMY JIULLY.

Eciu nenexxHble JOKYMEHTHl ObUIM BBIJAHBI IO OTYET IMPU HAMpPABICHUU MOJOTYETHOTO JIMIA B
Cy)keOHyI0 KOMaHAMpPOBKY coriacHo Pemenuto (¢p. 0504512, 0504515), undopmamms o pacxomax
oTpaxkaercs B moapazzaene 1.1 "OTder o pacxoaax 1mo KOMaHAUPOBKE (10 KOMITEHCAIIMOHHBIM pacxojiam)"
Ortuera (¢. 0504520).

CBeneHusi 0 pacxojax JACHEKHBIX JOKYMEHTOB, MOJYYCHHBIX MOJOTYETHBIM JUIOM HAa OCHOBAHHH
3asBku-obocHoBaHus (¢. 0510521) B memsax mnpuoOpeTeHHs UM TOBApOB, YCIyr, OGOPMIIIOTCS B
nogpazzene 1.2 "Ordyer o pacxomax Ha 3aKylKy TOBapoB, pa0oT, yciayr Mmanoro oowsema" Otuera
(. 0504520).

8. XpaHenue 10KyMeHTOB

8.1. XpaHeHue JOKYMEHTOB OyXTajTepCKOro y4eTa OpraHu3yeTcsi pyKOBOAUTEIEM Y UpPEKICHUS.

8.2. O6s13aHHOCTH IO 00ECIIEYEHNIO COXPAHHOCTU IEPBUYHBIX JIOKYMEHTOB, PETHCTPOB OyXydera,
OyXraaTepckoil 1 MHOM OTYETHOCTH, O(OPMIICHHIO M Iepefade UX B apXHMB YUpEXKJEHHs BO3JararoTcs
Ha ['maBHOTO OyXTantepa.

8.3. ObecnieueHne COXpPaHHOCTH JIOKYMEHTOB B T€UEHHE CPOKOB MX XPaHEHUS OCYLIECTBIISIETCS B
COOTBETCTBUH C:

- ®epepanbHbIM 3ak0HOM OT 22.10.2004 N 125-D3 "O6 apxuBHOoM nene B PD";

- ®epepanbHbIM 3ak0HOM OT 06.04.2011 N 63-D3 "OO6 snekTpoHHON oanucu";

- [Ipukazom Pocapxusa ot 31.07.2023 N 77 "O6 yrBepxkaeHuu [IpaBui opraHuzanuu XpaHeHHS,
KOMIUIEKTOBAHHUS, yuyeTa M MCIOJIb30BaHMs TOKyMEHTOB ApxuBHoro ¢onna Poccuiickoii ®@enepanuu u
JPYTHX apXUBHBIX JOKYMEHTOB B TIOCYJAapCTBEHHBIX OpraHax, OopraHaXx MECTHOIO CaMOYIPAaBIEHUS U
opraHuzanusax";

- [Ipukazom Pocapxusa ot 09.12.2020 N 155 "O6 yrBepxaenun [IpaBun opraHu3zanuu XpaHeHUs,
KOMIUIEKTOBAHUS, Yy4yeTa U HCIOJb30BaHUS HAyYHO-TEXHUYECKOW JIOKYMEHTAllUM B  OpraHax
rOCy/IapCTBEHHOW BIJIACTH, OpraHaXx MECTHOIO CaMOYIIPaBJIEHHs, T'OCYJApCTBEHHBIX M MYHHULIMIAIbHBIX
opraHuzanusx";

- [Ipukazom PocapxuBa ot 20.12.2019 N 236 "O6 yrBepxknenun llepeunss TUNOBBIX
YIpaBJIEHYECKUX APXUBHBIX JIOKYMEHTOB, 00pa3yloluxcs B MpoLecce AESTeIbHOCTH T'OCYAapCTBEHHBIX
OpraHOB, OPraHOB MECTHOI'O CAMOYIIPABJIEHUS U OPraHU3alMi, C YKa3aHUEM CPOKOB MX XpPAHEHUS ",

- [Ipukazom PocapxuBa ot 22.05.2019 N 71 "OO6 yrtBepxkaenuu IIpaBun n1enonpous3BOJCTBa B
roCy/IapCTBEHHBIX OpraHax, opraHaXx MECTHOTO caMOyIpaBlieHus";

- [Ipukazom PocapxuBa ot 11.04.2018 N 42 "OO6 yTBep)KIEHUHM NPUMEPHOIO IOJOXKEHUS 00
apXMBE OpraHu3anuy’.

XpaHeHue NEepBUUYHBIX (CBOJHBIX) JOKYMEHTOB, PETUCTPOB OyxXydyeTa, COAEp)KalIUX CBEICHHUS,
COCTABJISAIOLIME TOCYJApCTBEHHYIO TalfHY, OCYILIECTBISIETCSA C COOII0IEHUEM HOPM 3aKoHonaTenscTBa PO
0 3aLIUTE ITOCYIapCTBEHHON TalHBI.
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8.4. Yupexnenue o00ecneunBacT XpaHEHHE NEPBUYHBIX (CBOAHBIX) YYETHBIX JOKYMEHTOB,
pErucTpoB Oyxydera, Oyxranrepckoi ((PMHAHCOBOH) OTYETHOCTH B TEUYCHHE CPOKOB, YCTAHOBJICHHBIX B
COOTBETCTBUH C MpaBHJIAaMH OpraHU3alMK FOCYyJapCTBEHHOTO apXHBHOro jaena B P@, HO He MeHee MATH
JIET MOCJIe OKOHYAHUSI OTYETHOT'O TO/[a, B KOTOPOM (32 KOTOPBIil) OHM COCTaBJICHBI.

JIOKyMEHTBI JUI MCUMCIICHUS U YIIJIAThl CTPAXOBBIX B3HOCOB XPAHATCS HE MEHEE LIECTH JIeT.

8.5. Ucuucnenue CpOKa XpaHCHUA NOKYMCHTOB IIPOU3BOAUTCA C 1 sSHBaps roja, CJICAYIOLICTIo 3a
OTYCTHBIM I'OAO0OM.

8.6. XpaHEHME JJIEKTPOHHBIX APXUBHBIX JOKYMEHTOB OCYILECTBIISIETCSI B CHCTEME XpaHEHUs
JIEKTPOHHBIX TOKYMEHTOB M Ha (PU3NUECKU 000COOIEHHBIX HOCUTEIISIX.

8.6.1. JInst 5MEeKTPOHHBIX JTOKYMEHTOB OYXTalITEpPCKOTO ydeTa, KOTOpPhIE MOMJIEKAT MOCTOSTHHOMY
XpaHeHHI0, 1O pemeHuo [naBHOro Oyxrantepa (OpPMUPYIOTCS JOMOJHUTENbHBIE 3K3EMILISAPHI
JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIE (IyOJIMKaThI).

8.6.2. B 00s3aTeIbHOM NOPSIIKE N3TOTABIMBACTCS OAMH PAaBHO3HAYHBIH 3JIEKTPOHHOMY JTOKYMEHTY
9K3eMIUIIp ToJI0BOM Oyxrantepckoil ((puHAHCOBOM) OTYETHOCTH B BHUAE JOKYMEHTa Ha OyMaXXHOM
HOCUTEJIE, IMOANKUCAHHOIO COOCTBEHHOPYYHBIMU MOJIUCSIMH YHOJHOMOYEHHBIX JHI[ (JIyOnMKaT), Kak
JOKYMEHT TIOCTOSHHOTO XpaHeHHus. JIONOJHMTENbHO B ILENAX XpaHeHus QopMupyercs KOMUs
AIIEKTPOHHOTO JIOKyMEHTa Ha OyMa)XHOM HOCHTEJE (C OTTHCKOM 3JIEKTPOHHOW MOIIMHCH M C OTMETKOMN
"Konus 351eKTpOHHOr0 JOKyMEHTa") JUIsl MOATBEPKACHUS UIEHTHUYHOCTH 3K3EMILISIPOB OTYETHOCTH B BUJIE
3JIEKTPOHHOI'O IOKYMEHTA U JOKYMEHTa Ha OyMaKHOM HOCHUTEIIE.

8.6.3. ®opMupOoBaHME KONUH PpErucCTpOB OyXTrajJTEepCKOro ydera, HHBIX JOKYMEHTOB
OyXrajaTepckoro ydera, cOpMUPOBaHHBIX B ()OPME FJIEKTPOHHBIX JIOKYMEHTOB, Ha OyMa)kHOM HOCHUTEIe
OCYIIIECTBIISIETCS] B CIy4ae OTCYTCTBHSI BO3MOKHOCTH MX XPAaHEHUS B BHUJIE JIEKTPOHHBIX JOKYMEHTOB U
(un) HeoOXOAMMOCTH OOecledeHUs] XpaHeHHWs TaKUX JOKYMEHTOB Ha OyMaXHOM HOCHTENe, II0
UCTEUYEHUU KaXKJOro OTYETHOro mepuojaa (Mecsina, KBapTaja, rojaa), € Y4eTOM MEepUOJUYHOCTH
(GopMHpOBaHUs PETUCTPOB OyxydeTa, yCTAHOBICHHON VYueTHOH mnomutukoil. Komum 31eKTpOHHBIX
JIOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE, U3TOTOBJICHHBIE B LENSIX XPaHEHUS U 3aBEPEHHbBIE B COOTBETCTBUU C
nojoxeHusaMu 1. 3.4.1 Hacrosmmx IIpaBui, a Takke peecTp 3JEKTPOHHBIX JOKYMEHTOB MO (hopme
cornmacHo Ilpunoxkenuto Ne 2.17 k Hactosmed YdeTHON NOIUTHKE, (HOPMUPYIOTCS IOCIE NPUHATUSL
(yTBepKAEHHSI) OTYETHOCTH CYOBEKTOM KOHCOJIHIMPOBAHHOW OTYETHOCTH 3a COOTBETCTBYIOIIHUIA
OTYETHBIN IEPUOJ.

8.7.1lpu XpaHeHMH TEPBUYHBIX (CBOJHBIX) YYETHBIX JOKYMEHTOB, pErucTpoB Oyxyuera,
Oyxrantepckoil ((pMHAHCOBOH) OTYETHOCTH OTBETCTBEHHBIH COTPYIHUK YUpeXIEHUs, Ha3HAYCHHBIN
OTJeNBHBIM IMTpHUKa3oM PykoBoauTens Mo coriacoBaHuio ¢ [1aBHBIM Oyxraiarepom, 00ecreunBaeT 3aluTy
UX JTAHHBIX OT HECAHKI[MOHUPOBAHHBIX UCIIPABIICHUH.

8.8. [lopsimok xpaHeHusT JTOKyMEHTOB yTBepkiaeH B [lomoxkennn o XpaHeHUHM (IIOJIIMBKE)
NEPBUYHBIX JOKYMEHTOB, YUETHBIX PETUCTPOB U OYyXTaJdTepCKOW OTYETHOCTH B MOPSJIKE, YCTAHOBIEHHOM
[Tpunoxennem Ne 12 k VYdeTHOW MOMUTHUKE. XpaHEHHE W TMOIIMBKA OyXTaaTEpCKUX TOKYMEHTOB
VYupexneHns oCylecTBIAETCS B COOTBETCTBUU C HOPMAMHU JaHHOIO JIOKAJILHOTO aKTa.



